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DEPARTMENT  OF  DEFENSE 

Elepartment  of  the  Air  Force  (AF) 

PRIVACY  ACT  OF  1974 

Notice  of  Systems  of  Records:  Deletions,  Amendments, 
Additions 

Agency;  Department  of  the  Air  Force. 

Action:  Notification  of  deletions,  amendments  and  additions  to  Air 
Force  systems  of  records. 

Summary:  The  Air  Force  proposes  to  delete  twenty-five,  amend 
eight  and  add  four  systems  of  records  subject  to  the  Privacy  Act  of 
1974.  The  twenty-five  deleted  systems  and  reasons  for  their  deletions 
are  specifically  set  forth  under  the  “DELETIONS”  heading.  The  eight 
systems  being  amended  are  set  forth  below  under  the  “AMEND¬ 
MENTS”  heading.  Following  the  identification  code  of  the  record 
systems  and  the  specific  changes  therein,  the  complete  revised  record 
systems,  as  amended,  are  published  in  their  entirety.  The  four  added 
systems  are  published  under  the  “ADDITIONS”  heading.  Following 
the  system  identification  code;  where  the  system  fits  in  sequence  with 
other  Air  Force  systems;  and  reason  for  the  system,  the  complete 
system  is  published  in  its  entirety. 

Dates:  These  systems  shall  be  deleted,  amended  and  added  as 
proposed  without  further  notice  in  30  calendar  days  from  the  date  of 
this  publication  unless  comments  are  received  on  or  before  January  21, 
1978  which  would  result  in  a  contrary  determination  and  requiring 
republication  for  further  comments. 

Address:  Send  comments  to  the  Air  Force  Privacy  Act  Office, 
Directorate  of  Administration,  Headquarters,  United  States  Air  Force 
(HQ  USAF/DADMP),  Bolling  AFB,  Washington,  D.C.  20332. 

For  further  information  contact;  Mr.  Jon  Updike,  HQ 
USAF/DADMP,  Bolling  AFB,  Washington,  D.C.  20330. 

Supplementary  information:  The  Air  Force  systems  of  records  as 
prescribed  by  the  Privacy  Act  of  1974,  5  U.S.C.  552a(o)  (Public  Law 
93-579)  have  been  published  in  the  Federal  Register  as  follows: 

FR  Doc  77-23132  (42  FR  41468)  August  17,  1977. 

FR  Doc  77-28255  (42  FR  50785)  September  28,  1977. 

FR  Doc  77-31218  (42  FR  56774)  October  28,  1977. 

FR  Doc  77-32284  (42  FR  58195)  November  8,  1977. 

FR  Doc  77-33870  (42  FR  59996)  November  23,  1977. 

The  Air  Force  is  submitting  a  proposed  periodic  updating  of  its 
systems  of  records,  42  FR  50785  of  September  28,  1977,  subject  to  the 
Pnvacy  Act.  The  proposed  amendments  and  additions  are  not  within 
the  purview  of  the  provisions  of  the  Office  of  Management  and  Budget 
(OMB)  Circular  A-108,  Transmittal  Memorandum  No.  1,  dated  Sep¬ 
tember  30,  1975,  and  Transmittal  Memorandum  No.  3,  dated  May  17, 
1976  which  provide  supplemental  guidance  to  Federal  agencies  regard¬ 
ing  the  preparation  and  submission  of  reports  of  their  intention  to 
establish  or  alter  systems  of  personal  records  as  required  by  the 
Pnvacy  Act  This  OMB  guidance  was  set  forth  in  the  Federal  Register 
(40  FR  45877)  on  October  3,  1975. 

Decfmbfr  15,  1977. 

Maurice  W.  Roche, 

Director. 

Correspondence  and  Directives, 
Washington  Headquarters  Services. 

Department  of  Defense. 

DELETIONS 

Notice  is  given  that  the  following  Department  of  the  Air  Force 
system  of  records  are  deleted: 

P01102  DPPPN  B 

System  name:  Responses  to  Congressional  Inquiries  (42  FR  50801). 

Reason;  This  system  is  incorporated  with  F01102  DPEEB  A, 
Congressional  and  Other  High  Level  Inquiries,  appearing  in  the  added 
systems  notices  in  this  Federal  Register. 


P01102  DPXVEC 

System  name:  Congressional  Correspondence  (42  FR  50801). 

Reason;  This  system  is  incorporated  with  F01102  DPEEB  A, 
Congressional  and  Other  High  Level  Inquiries,  appearing  in  the  added 
systems  notices  in  this  Federal  Register. 

F01102  DPXW  E 

System  name:  Congressional  Inquiries/Legislative  Liaison  (42  FR 
50802). 

Reason;  This  system  is  incorporated  with  F01102  DPEEB  A, 
Congressional  and  Other  High  Level  Inquiries,  appearing  in  the  added 
systems  notices  in  this  Federal  Register. 

P01102  REPX  D 

System  name:  Congressional  Inquiry  File  (42  FR  50804). 

Reasdn;  This  system  is  incorporated  with  F01102  DPEEB  A, 
Congressional  and  Other  High  Level  Inquiries,  appearing  in  the  added 
systems  notices  in  this  Federal  Register. 

F01102  OIACYVA 

System  name:  Congressional  Inquiries  (42  FR  50806). 

Rea.son;  This  system  is  incorporated  under  FOl  102  DPEEB  A, 
Congressional  and  Other  High  Level  Inquiries,  appearing  in  the  added 
systems  noticet  in  this  Federal  Register. 

F'03001  OCGBUZB 

System  name:  Drug  Abuse  Control  Case  Files  (42  FR  50816). 

Reason:  System  is  merged  with  F003001  OCGBUZA  Alcohol 
Abuse  Control  Case  Files  to  better  describe  rehabilitation  program 
records.  See  F03001  OCGBUZA  under  Amendments. 

System  name:  Drug/ Alcohol  Abuse  Control  Case  Files. 

F03504  OKPMQSD 

System  name:  AU  Potential  Faculty  List  (42  FR  50886). 

Reason:  System  is  covered  by  F03501  DPMDQIA. 

System  name:  Military  Personnel  Records  (42  FR  50841). 

F03504  OKPNQSE 

System  name:  Officer  Assignment  Logs  (42  FR  50887). 

Reason;  System  is  covered  by  F03501  DPMDQIA. 

System  name:  Military  Personnel  Records  (42  FR  50841). 

F03504  OKPNQSF 

System  name:  Cooperative  Degreee  Accounting  System  (42  FR 
50887). 

Reason:  System  is  covered  by  F03501  DPMDQIA. 

System  name:  Military  Personnel  Records  (42  FR  50841) 

P040XX  DPCD  A 

System  name:  Civilian  Personnel  Management  Information  System 
(CPMIS)  (42  FR  50899). 

Reason.  This  system  is  covered  by  F03004  AFDPMDB 
System  name:  Advanced  Personnel  Data  System  (APDS) — ADS:  E300 
(42  FR  50821). 

F04009  DPCD  A 

System  name:  Civilian  Personnel  Statistical  Accounting  System  (42  FR 
50906). 

Reason:  This  system  is  covered  by  F03004  AFDPMDB. 

System  name:  Advanced  Personnel  Data  System  (APDS) — ADS:  E300 
(42  FR  50821). 

F05001  OJ  DOTA 

System  name:  Program  Administration  Records  (42  FR  50915). 

Reason:  This  system  is  incorporated  with  F05101  OJ  DOTA  Rying 
Training  Records — Non-student,  appearing  in  the  added  system  no¬ 
tices  in  this  Federal  Register. 


HEORAL  tEOISTEt,  VOL  42,  NO.  244— THUKSOAY,  DECfMKR  22,  1477 


NOTICES 


F05002  OJ  DOTD 

System  name:  Individual  Academic  Records  (42  FR  50925). 

Rea.son:  This  system  is  incorporated  with  TO5101  OJ  DOTA  Flying 
Training  Records — Non-student,  appearing  in  the  added  system  no¬ 
tices  in  this  Federal  Register. 

F05101  OJ  DOTD 

System  name:  Flying  Training  Records  (42  FR  50934). 

Reason:  This  system  is  incorporated  with  F05101  OJ  DOTA  Flying 
Training  Records — Non-student,  appearing  in  the  added  system  no¬ 
tices  in  this  Federal  Register. 

F05101  OJ  DOTE 

System  name:  Flying  Training  Records  (42  FR  50935). 

Reason;  This  system  is  incorporated  with  F05101  OJ  EXJTA  Flying 
Training  Records — Non-student,  appearing  in  the  added  system  no¬ 
tices  in  this  Federal  Register. 

F12001  DPXSE  B 

System  name:  Investigations/Complaints  Files  (42  FR  50957). 

Reason;  Change  of  system  identiHcation  number.  See  F12001  DPX 
B  under  added  systems. 

F12701  OYUEBLA 

System  name:  Individual  AccidentA'iolation  and  Safety  Training 
Record  (42  FR  50969). 

Reasom  This  system  of  records  has  been  eliminated. 

F17603  DPMSPAA 

System  name:  Dishonored  Check  Control  Record  (42  FR  50994). 

Reason;  This  system  is  covered  by  F17607  DPMS. 

System  name:  Nonappropriated  Fund  Instrumentalities  (NAFIs)  Finan¬ 
cial  System  (42  FR  50995). 

F17603  DPMSPAB 

System  name:  Internal  Accounts  Receivable  (42  FR  50994). 

Reason;  This  system  is  covered  by  F17607  DPMS. 

System  name:  Nonappropriated  Fund  Instrumentalities  (NAFIs)  Finan¬ 
cial  System  (42  FR  50995). 

F17607  DPMSOAB 

System  name:  Air  Force  Open  Mess  Program  (42  FR  50996). 

Reason;  This  system  is  incorporated  with  F17607  DPM  A  Morale, 
Welfare,  and  Recreation  (MWR)  Participation/Membership/Traimng 
Records,  appearing  in  the  added  systems  notices  in  this  Federal 
Register. 

F17607  DPMSOBA 

System  name:  Aero  Club  Membership/Training  Records  (42  FR 
50996). 

Reason;  This  system  is  incorporated  with  F17607  DPM  A  Morale, 
Welfare,  and  Recreation  (MWR)  Participation/Membership/Training 
Records,  appearing  in  the  added  systems  notices  in  this  Federal 
Register. 

F21501  DPMSP  A 

System  name:  Child  Care  Attendance  Records  (42  FR  51030). 

Reason;  This  system  is  incorporated  with  FI 7607  DPM  A  Morale, 
Welfare,  and  Recreation  (MWR)  Participation/Membership/Training 
Records,  appearing  in  the  added  systems  notices  in  this  Federal 
Register. 

F21501  DPMSP  B 

System  name:  Recreation  Volunteer  and  Application  Records  (42  FR 
51030). 

Reason:  This  system  is  incorporated  with  FI 7607  DPM  A  Morale, 
Welfare,  and  Recreation  (MWR)  Participation/Membership/Training 
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Records,  appearing  in  the  added  systems  notices  in  this  Federal 
Register. 

F21501  DPMSP  C 

System  name:  Interservice  Photography  Contest  Entry  Records  (42 
FR  51030). 

Reason;  This  system  is  incorporated  with  FI 7607  DPM  A  Morale, 
Welfare,  and  Recreation  (MWR)  Participation/Membership/Training 
Records,  appearing  in  the  added  systems  notices  in  this  Federal 
Register. 

F40-2-2  FZHTVA 

System  name:  E246  Civilian  Skills  LxK:ator  System  (42  FR  51033). 

Reason:  This  system  is  covered  by  F03004  AFDPMDB. 

System  name:  Advanced  Personnel  Data  System  (APDS) — ADS:  E300 
(42  FR  50821). 

AMENDMENTS 

Notice  is  given  that  the  following  Department  of  the  Air  Force 
systems  of  records  are  amended; 

F03001  OCGBUZA 

System  name:  Alcohol  Abuse  Control  Case  Files  (42  FR  50815). 
Changes: 

System  name:  Change  name  to  “Drug/Alcohol  Abuse  Control  Case 
Files.” 

Categories  of  individuals  covered  by  the  system:  Delete  entry  and 
substitute,  “Air  Force  active  duty  military  personnel  and  dependents. 
Air  Force  civilian  employees,  and  Air  Force  Reserve  personnel,  who 
are  enrolled  in  a  drug/alcohol  rehabilitation  program.” 

Reteiytion  and  disposal:  Delete  entry  and  substitute,  “Destroy  one 
year  after  completion  of  follow  on  phase  of  rehabilitation  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  unless  needed 
as  background  for  case  files  supporting  a  separation  action  or  other 
actions  under  directives,  in  which  case,  disposition  will  be  the  same  as 
the  file  which  they  support.  Files  at  George  AFB,  CA  and  Nellis  AFB, 
NV  will  be  retained  for  one  year  after  completion  of  rehabilitation, 
permanent  change  of  station  or  separation  or  31  Dec  79,  whichever  is 
later.” 

System  manageKs)  and  address:  Delete  entry  and  substitute,  “Deputy 
Chief  of  Staff  Personnel,  Headquarters  United  States  Air  Force.” 

P03S01  DPMAR 

System  name:  Disability/Non-Disability  Retirements  Records  (42  FR 
50841). 

Changes; 

Categories  of  individuate  covered  by  tbe  system:  Delete  entry  and 
substitute:  “Officers  and  airmen  currently  on  the  Temporary  Disability 
Retired  List  (TDRL);  officers  and  airmen  who  have  requested  volun¬ 
tary  retirement  other  than  those  whose  applications  were  automatical¬ 
ly  approved.” 

Categories  of  records  in  the  system:  Delete  entry  and  substitute: 
‘TDRL  punch  card  data  files;  retirement  applications  and  associated 
documents;  biographical  data.” 

Routine  uses  of  records  in  the  system:  Add  used  to  control  TDRL 
actions;  diagnostic  information  may  be  provided  to  attending  physi¬ 
cians  of  TDRL  members  to  obtain  current  status  of  originally  disabling 
conditions.” 

Fa3504  OJMPLSC 

System  name:  Assessments  Screening  Records  (42  FR  50885). 

Changes: 

System  location:  Change  “3700  Personnel  Processing  Group,”  to 
read  “3507  Airman  Classification  Squadron,”. 

System  manageKs)  and  address:  I^lete  entire  entry  and  substitute; 
“Commander,  3507  Airman  Classification  Squadron,  Lackland  AFB 
TX  78236.” 

Record  source  categories:  Change  the  entire  entry  to  read  as  follows: 
“Information  obtained  from  previous  employers;  financial,  educational, 
medical  personnel  and  institutions;  trade  associations;  police  and  inves- 
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ligating  officers;  states  or  local  governments;  peers,  character  refer¬ 
ences,  and  the  individual  member.” 

F05002XOJ  ED  A 

System  name:  Community  College  of  the  Air  Force  Student  Record 
System  (42  FR  50930). 

Changes: 

System  location:  Delete  entry  and  substitute,  “The  system  is  central¬ 
ly  administered  by  the  Community  College  of  the  Air  Force  (CCAF), 
Lackland  AFB  TX  78236.  Computer  processing  for  the  system  is 
furnished  by  the  Air  Training  Command  Directorate  of  Data  Automa¬ 
tion  (HQ  ATC/ACD),  Randolph  AFB  TX  78148.  Microfiche  for  the 
system  are  created  by  the  USAF  Security  Service  (HQ  USAFSS/ 
DADS),  Kelly  AFB  TX  78243.” 

Routine  uses:  Delete,  in  line  28,  “(which  agencies  may  include  the 
Veterans  Administration,  Trinity  University,  and  the  United  States 
Automobile  Association),”  and  add  a  period.  Delete  all  after  “employ¬ 
ees  of,”  in  line  31,  and  substitute,  “Honeywell,  Inc.,  and  other  civilian 
contractors  who  may  be  engaged  by  the  Air  Force  to  provide  services 
which  directly  or  indirectly  support  the  record  system.” 

System  manageKs)  and  address:  Delete  in  line  S,  “Randolph  AFB, 
TX  78148.”  and  substitute,  “Lackland  AFB,  TX  78236.” 

Notification  procedure:  Delete  all  before,  “Such  inquiries”  in  line  6 
and  substitute,  “Address  inquiries  to  Chief,  Student  Records  Branch 
(CCAF/RRR),  Lackland  AFB,  TX  78236.” 

F08003  OHCNBCA 

System  name:  Aeromedical  Research  Data  (42  FR  50946). 

Changes: 

Category  of  individuals  covered  by  the  system:  Delete  entry  and 
substitute,  “Personnel  receiving  medical  evaluation  from  Department 
of  Defense  medical  facilities.  Participants  in  epidemiologic  studies 
sponsored  by  agencies  of  the  Department  of  Defense,  Federal  Aviation 
Administration,  Veterans  Administration,  The  National  Institute  of 
Health,  National  Research  Council,  and  Occupational  Safety  and 
Health  Administration.” 

Categories  of  records  in  the  system:  Add,  “Demographic  and  mortal¬ 
ity  data.” 

Routine  use  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purpose  of  such  uses:  Delete;  Current  statement.  Add: 
“Individually  identifiable  records  are  used  by  medical  authorities  and 
consultants  of  the  Department  of  Defense  and  Federal  Aviation 
Administration  to  determine  that  individual’s  fitness  for  duty.  Data  on 
foreign  personnel  are  used  by  the  corresponding  authority  in  that 
individuals  country  to  determine  his  fitness  for  duty.  An  individual’s 
record  is  used  by  medical  personnel  to  deliver  medical  care  to  that 
patient.  Aeromedical  research  data  are  used  by  scientists  working  with 
agencies  of  the  Department  of  Defense,  Federal  Aviation  Administra¬ 
tion,  Veterans  Administration,  The  National  Institute  of  Health,  Na¬ 
tional  Research  Council,  and  Occupational  Safety  and  Health 
Administration  to  determine  medical  criteria  for  duty,  and  to  develop 
methods  to  prevent  disease  and  disability.” 

Storage:  Add,  “in  paper  files,  on  analog  and  digital  magnetic  tape, 
and  on  disks.” 

Retrievahiiity:  Add,  “by  other  identification  numbers  and  patient 
characteristics.” 

Safeguards:  Delete  statement  and  substitute,  “Computerized  patient 
records  retrievable  from  remote  terminals  are  protected  from  unautho¬ 
rized  access  or  alteration  by  a  data  management  system  which  requires 
a  password  for  allowing  access  to  the  authorized  subset  of  data.  When 
appropriate  for  research  purposes,  the  data  base  management  system 
permits  scientists  to  examine  patient  records  without  revealing  the 
unique  patient  identifiers.  All  of  the  data  is  accessed  only  by  the 
custodian  of  the  record  system,  and  released  only  to  medical  personnel 
and  scientists  who  are  properly  screened  and  cleared  for  need  to 
know.” 

Retention  and  disposal:  After  “Destroy,”  add,  “paper  and  microfilm 
files.”  Add  at  end,  “Magnetically  stored  date  is  destroyed  by  erasure.” 

F16001  SGPC  A 

System  name:  Medical  Professional  Staffing  Records  (42  FR  50972). 

Changes: 


Retention  and  disposal:  Change  the  second  sentence  to  read  as 
follows:  “Following  separation,  resignation,  or  retirement,  the  files  are 
retained  at  the  location  of  the  last  duty  assignment  for  a  period  of  3 
years  and  then  are  destroyed.” 

System  managerts)  and  address:  On  line  3  after  the  word  “clinics” 
insert  a  period.  Delete  “Director,  Washington  National  Records  Cen¬ 
ter,  Washington,  DC  20409. 

F17738  OEACYVA 

System  name:  Joint  Uniform  Military  Pay  System  (JUMPS)  (42  FR 
51011). 

Changes: 

Routine  uses:  Add  after  “payments”  on  line  27  “(including  release  of 
information  to  computer  server  centers  and  other  accounting  services 
when  such  centers  and  services  act  as  authorized  agents  of  financial 
organizations  specified  by  the  member  to  receive  monies  due  him).” 

F17734  OEACYVA 

System  name:  United  States  Air  Force  Retired  Pay  System  (42  FR 
51012). 

Changes: 

System  location:  Delete  “Records  Center  Annex,  GSA,  P.O.  Box 
141,  Neosho,  Missouri  64850”  and  insert,  “Federal  Archives  and 
Records  Center,  2306  E.  Bannister  Road,  Kansas  City,  Missouri 
64131.” 

Categories  of  records  in  the  system:  On  line  1 5,  after  “schooling,”  add 
“court  orders  for  Writs  of  Garnishment  and  for  assignment  of  wages.” 

Authority  for  maintenance  of  the  system:  Add  at  end,  “31  USC  492; 
31  CFR  209,  210.” 

Routine  uses:  Beginning  on  line  10,  delete,  “casualty  cases  are 
established  upon  the  death  of  a  member  and  arrears  of  pay  are 
computed  and  disbursed  to  survivors;  upon  the  death  of  a  retired 
member,  RSFPP  and/or  SBP  accounts  are  established  and  survival 
annuities  are  paid,”  and  insert,  “established  casualty  cases  upon  the 
death  of  a  retired  member  and  compute  and  disburse  arrears  of  pay  to 
the  survivors  and  established  RSFPP  and/or  SBP  accounts  upon  the 
death  of  a  retired  member  and  pay  survival  annuities.” 

On  line  32,  after  “Freedom  of  Information  Act.”  add,  “Information 
is  sent  to  the  Veteran’s  Administration  regarding  retirees  who  are 
paying  Government  Life  Insurance  premiums  by  Class  N  allotments 
from  their  retired  pay.” 

On  line  39,  delete,  “and.” 

On  line  41,  after  “repayments,”  change  period  to  semicolon  and  add, 
“information  is  released  to  computer  service  centers  and  other  ac¬ 
counting  services  when  such  centers  and  services  act  as  authorized 
agents  of  financial  organizations  specified  by  the  member  to  receive 
monies  due  him.” 

Retention  and  disposal:  On  line  6,  delete,  “records  center  annex  at 
Neosho,  Missouri,”  and  insert,  “Federal  Archives  and  Records  Center 
at  Kansas  City,  Missouri.” 

F030(H  «C'(;BUZA 

System  name:  0.3001  OCC'iBUZA  Drug/Alcohol  Abuse  Control  Case 
Files. 

System  liKation:  At  servicing  Air  Force  (AF)  installation  social 
actions  office.  Official  mailing  addresses  are  in  the  IX'parlment  of 
Defense  directory  in  the  appendi.x  to  the  Air  Force’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel  and  dependents.  Air  Force  civilian  em¬ 
ployees,  and  Air  Force  Reserve  personnel,  who  are  enrolled  in  a 
drug/alcohol  rehabilitation  prtigram. 

Categories  of  records  in  the  system:  As  a  minimum,  the  file  con¬ 
tains  forms  and  commander’s  letters  diKumenting  date  and  means 
of  identification,  categorizing  type  of  abuse,  and  indicating  that  in¬ 
dividual  has  completed  the  rehabilitativm  program. 

Authority  for  maintenance  of  the  system:  Section  408,  drug  abuse 
office  and  treatment  act  of  1972  (Public  l.aw  92-255;  21  USC  1 175) 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  diKumcnt  a  person’s 
progress  in  the  rehabilitation  program.  Those  authorized  to  review. 
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handle,  or  have  access  to  the  file  are  stx;ial  actions  and  medical 
persttnncl  directly  engaged  in  rehabilitation  of  a  person.  Veterans 
Administrat  ion  (VA)  treatment  personnel  in  cases  of  members 
transfcrrc“d  directly  to  VA  in  active  duty  status,  official  membeni  of 
rcluibiliUition  evaluation  group.  Commanders  in  member’s  chain  of 
comiTuind,  and  perstins  authorized  by  Public  l,aw  92-255,  section 
40H(b)21  United  States  Ctxle  1 17.5<b)).  The  file  is  used  to  develop  a 
treatment  regimen,  to  assist  rehabilitation  evaluation  group  nuike 
decisions  for  rehabilition  program  dispiisitions.  and  to  prepare 
recurring  reports. 

Policies  and  practices  fur  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahilily:  Filed  by  Name  by  other  identification  number  or 
system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  arc  stored  in  security  file 
containcrs/cabincts  safes  and  controUed  by  personnel  screening.  . 

Retention  and  disposal:  I>:stroy  one  year  after  completion  of  fol¬ 
low  on  phase  of  rehabilitation  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning,  unless  needed  as  background  for 
case  files  supporting  a  separation  action  or  other  actions  under 
directives,  in  which  case,  disposition  will  be  the  same  as  the  file 
which  they  support.  Files  at  Cicorge  AFB,  CA  and  Nellis  AFB,  NV 
will  be  retained  for  one  year  after  completion  of  rehabilitation,  per¬ 
manent  change  of  station  t>r  separation  or  31  Dec  79,  whichever  is 
later. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  Personnel, 
Fleadquarters  United  .States  Air  Force. 

Notification  pnicedure:  Chief,  Social  Actions  servicing  AF  instal¬ 
lation.  Requests  to  determine  existence  of  a  file  should  include  full 
name,  grade,  and  unit  of  assignment.  Personal  visit  prixif  of  identi¬ 
ty  requires  full  name  and  possession  of  Department  of  Defense 
(DD)  Form.  2  AF.  Armed  Forces  Identification  Card;  DD  Form 
1173,  Uniformed  Services  Identification  and  l*rivilegc  Card;  or 
driver's  license  and  person.il  recognition  of  counselor. 

Record  access  pnxedures:  Chief  six'ial  actitms  servicing  AF  in¬ 
stallation.  Mailing  .iililrc-ses  are  in  the  Department  of  Defense 
directory  in  the  uppcn<lix  to  the  Air  Force's  sy?items  notice. 

Contesting  record  pro*  iilures:  The  Air  Force's  rules  for  access  to 
records  and  for  c*>nic'iiiig  and  appealing  initial  determinations  by 
the  individual  c**iuciiu*!  in.iv  be  obtained  from  the  Systems 
Manager 

Record  source  cai<'u<>>'us:  Information  obtained  from  medical  in¬ 
stitutions,  personn* .  -(...Ills  individuals. 

Systems  exempted  !'<,m  certain  provisions  of  the  act:  NONE 

rUtSOI  DPMAR 

System  name:  O’"  '  '.R  I iisability/Non-Disability  Retirements 

Records 

.System  location  *  xn  1  oicc  Military  Personnel  Center,  Ran¬ 
dolph  Air  Forte  b  ^  ‘  's|4k 

Categories  of  iiidonutals  tovered  by  the  system:  Officers  and  air¬ 
men  currently  on  ib.  Icnqxirary  Disability  Retired  last  CrDRL); 
officers  and  airmen  who  h.ive  requested  voluntary  retirement  other 
than  those  whos  apph  i  iim'  were  automatically  approved. 

Categories  of  retonio  ui  the  system:  TDRL  punch  card  data  files, 
retirement  applicai.  -  .nid  assiK'iated  documents  biographical 
data. 

Authority  for  maion  ii.*iHe  of  the  system:  10  USC  Chapter  33,  Ap¬ 
pointments  in  KcgM  >  t  omponents  Section  564;  Chapter  59. 
Separation.  Sectn>n'  *.a  and  1166;  Chapter  61.  Retirement  or  10 
use  Chapter  33,  Aprs-miments  in  Regular  Components  Separation 
for  Physical  Disabiinv  Chapter  63,  Retirement  for  Age,  Section 
1263;  Chapter  65,  Hciiicinent  for  l.ength  of  Service,  Sections  1293 
and  1303;  Chapter  k’'  Appointments  in  the  Regular  Air  Force,  Sec¬ 
tion  8303;  Chapter  Separation  from  Regular  Air  Force  for 
Failure  to  Meet  Standards.  Sections  8786  and  87%;  Chapter  865, 
Retirement  for  Age.  Sections  8883  ,  8884,  8885,  8886;  Chapter  867, 
Retirement  for  length  of  Service,  Sections  8911,  8913,  8915,  891h, 
8918,  8921,  8922,  8923  and  8924. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  retirement  cases  and  to  allow  appropriate  case  processing; 


used  to  control  TDRL  actions;  diagnostic  information  may  be  pro¬ 
vided  to  attending  physicians  of  TDRL  members  to  obtain  current 
status  of  originally  disabling  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  bindcrs/cabinets. 

Retrievability:  Filed  by  Name  by  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custcxlian  of  the  record 
system  and  by  person(s)  res|X)nsible  for  servicing  the  record  system 
in  perfiwmance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Stored  in  secure  building.  ' 

Retention  and  disposal:  Correspondence  files  are  retained  for  two 
years  after  end  of  year  case  was  closed  or  inquiry  responded  to; 
disability  retain  files  are  retained  for  90  days  after  case  is  finalb.ed; 
case  files  are  retired  to  Master  Personnel  Records  Group  when  ser¬ 
vice  retirement  action  has  been  completed;  TDRL  punch  cards 
destroyed  when  member  is  removed  from  TDRL.  Disposal  is  by 
shredding  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,TX. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  pnxredures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Correspondence  and  forms  generated  in 
Retirements  Division  (AFMPC/DPMAR),  military  hospitals,  HQ 
USAF  Surgeon  General  (HQ  USAF/SG),  Consolidated  Base  Per¬ 
sonnel  offices  and  Major  Air  Commands,  by  the  members  them¬ 
selves,  and  by  the  general  public  on  retirement  related  matters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03504  OJMPLSC 

System  name:  03504  OJMPLSC  Assessments  Screening  Records 

System  location:  3507  Airman  Classification  Squadron,  l^ickland 
AFB,  TX  782-36.  Defense  Investigative  Service,  Personnel  In¬ 
vestigation  Control  Center,  Post  office  box  1211,  Baltimore,  MD 
21203. 

Categories  of  individuals  covered  by  the  system:  Basic  Airmen 
selected  for  assessment  screening. 

Categories  of  records  in  the  system:  Biographical  questionaire. 
reference  letters,  peer  ratings. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Screening  for  assignment 
tt>  sensitive  high  risk  Air  Force  jobs  to  enhance  efficiency  and  re¬ 
liability  of  personnel  security  investigations. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  by  Six:ial  Security  Number  (S.SN) 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
and  by  authorized  personnel  who  are  properly  screened  and  cleared 
for  need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms 
and  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managFrfs)  and  address:  Commander,  3507  Airman  Clas¬ 
sification  Squadron,  lackland  AFB  TX  78236. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager,  and  include  name,  social  security 
number,  proof  of  same. 

Record  access  prixedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers;  financial,  educational,  medical  personnel  and  institutions; 
trade  asst>ciations;  police  and  investigating  officers;  states  or  local 
governments;  peers,  character  references,  and  the  individual 
member. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002X0J  ED 

System  name:  05002X0J  ED  A  Community  College  of  the  Air  Force 
Student  Record  System 

System  location:  The  system  is  centrally  administered  by  the 
Community  College  of  the  Air  Force  (CCAF),  l,ackiand  AFB  TX 
7K2.%.  Computer  prtKessing  for  the  system  is  furnished  by  the  Air 
Training  Command  Directorate  of  Data  Automation  (HQ 
ATC/ACD),  Randolph  AFB  TX  78236  Microfiche  for  the  system 
are  created  by  the  USAF  Security  Service  (HQ  USAFSS/DADS) 
Kelly  Air  Force  Base,  TX  78243 

('ategories  of  individuals  covered  by  the  system:  The  system  may 
have  a  record  for  any  perst>n  who  has  a  scKial  security  number  and 
who  has  since  1  January  1968  completed  a  formal  course  of  instruc¬ 
tion  conducted  by  one  of  the  Air  Force  schools  identified  in  the 
current  Community  College  of  the  Air  Force  General  Catalog. 
(Note:  Such  courses  do  not  include  pre-commissioning  courses  and 
courses  conducted  exclusively  for  officers  or  their  civilian  counter¬ 
parts.)  The  system  also  includes  records  reflecting  Air  Force  cour¬ 
ses  completed  before  1968  and  other  educational  accomplishments 
for  persons  who  as  enlisted  members  of  the  Air  Force  registered  in 
programs  of  study  leading  to  credentials  awarded  by  the  college. 
(Note:  Both  here  and  where  appropriate  below,  the  general  term 
Air  Force  should  be  understood  as  including  the  regular  Air  Force, 
the  Air  Force  reserve,  and  the  Air  National  Guard.) 

Categories  of  records  in  the  system:  The  college  originates  and 
maintains  individual  academic  records  and,  where  necessary  to 
serve  Airmen  registered  in  study  programs  leading  to  credentials 
awarded  by  the  college,  maintains  a  variety  of  source  or  substan¬ 
tiating  records  such  as  copies  of  registration  applications  and  docu¬ 
ment  control  records  derived  from  such  applications;  civilian  col¬ 
lege  transenpts;  college  level  examination  prtigram  score  reports; 
copies  of  educational  records  originated  by  other  Air  Force  and 
non-Air  Force  agencies  external  to  the  college  (such  as  the  Federal 
Aviation  Agency,  the  United  States  Armed  Forces  Institute,  and 
the  Defense  Activity  for  Non-traditional  FIducation  Support);  co¬ 
pies  of  a  variety  of  Air  Force  personnel  records  (such  as  docu¬ 
ments  derived  from  master  records  maintained  by  the  USAF  Milita¬ 
ry  Personnel  Center  and  microfiche  records  of  locator  data);  and 
records  of  credentials  awarded  to  graduates.  As  necessary  to 
manage  the  day-to-day  operations  and  to  plan  development  of  the 
record  system  the  college  also  maintains  copies  and  related  records 
of  communications  from,  to,  or  regarding  perstins  interested  in  the 
college,  its  education:il  programs,  its  student  record  system,  and  re¬ 
lated  matters.  Copies  of  and  statistical  records  derived  from  in¬ 
dividual  responses  to  surveys,  questionnaires,  and  similar  instru¬ 
ments  authorized  by  HQ  USAF  may  also  be  mainUiined  as  needed 
for  managerial  evaluation  and  planning  by  officers  of  the  college. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  Records  originated  in  the 
system  serve  the  puipose  of  diKumenting,  in  terms  of  credit 
awarded  or  accepted  in  transfer  by  the  college,  individual  educa¬ 
tional  accomplishments  which  satisfy  curricular  requirements  of 
study  programs  leading  to  credentials  offered  by  the  college.  Trans¬ 
cripts  of  records  originated  in  the  college  are  at  the  written  request 
of  persons  concerned  furnished  to  any  recipient(s)  designated  in 
such  requests.  Such  recipients  typically  include  Air  Force  Educa¬ 
tion  Services  Centers,  other  offices  where  Air  Force  personnel  are 
stationed,  educational  institutions,  and  potential  or  current  em¬ 
ployers.  CCAF  transcripts  and  copies  of  other  records  originated  in 
the  college  are  typically  used  to  support  educational  and  cKcupa- 
tional  counselling,  planning,  and  development;  admission  to  other 
colleges;  and  related  individual  affairs.  Other  disclosures  of  per¬ 
sonal  records  originated  in  or  maintained  by  the  college  may 
without  the  knowledge  or  written  consent  of  persons  concerned  be 
made  to  Air  Force  officers,  enlisted  personnel,  and  civilian  em¬ 
ployees  directly  involved  in  administering  or  supporting  the  educa¬ 
tional  programs  offered  or  records  managed  by  the  college;  other 


Air  Force  officers,  enlisted  personnel,  and  civilian  employees  who 
provide  educational  and  related  services  to  Air  Force  personnel;  of¬ 
ficers  and  employees  of  other  agencies  as  may  be  necessary  to 
comply  with  proper  requests  for  records  under  the  Frcedt>m  of  In¬ 
formation  Act  (5  USC  552,  as  amended  by  Public  Faw  93-502);  and 
to  officers  and  employees  of  other  agencies  as  may  be  necessary  to 
overcome  extended  interruptions  in  normal  computer  processing. 
Similar  incidental  disclosures  of  informalum  recorded  in  the  system 
may  be  made  to  employees  of  Honeywell,  Inc.,  and  other  civilian 
contractors  who  may  be  engaged  by  the  Air  Ft>rce  to  to  provide 
services  which  directly  or  indirectly  support  the  record  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Permanent  student  records  are  maintained  on  and 
reprtxluced  as  necessary  from  microfiche  created  by  computer 
processing.  Microfiche  are  maintained  in  special  filing  stands  and  in 
special  three-ring  binders.  Computer  records  are  maintained  on  and 
as  necessary  reproduced  from  magnetic  media  (Uipe  and  disk) 
which  when  not  in  use  arc  filed  in  special  cabinets  and  racks  in  a 
library  facility.  Paper  records  arc  mainUuned  in  file  folders,  card 
files,  and  conventional  cabinets,  and  in  special  binders  and  cabinets 
designed  for  computer  listings. 

Retrievability:  Computer  records  are  retrievable  by  a  combination 
of  siKial  security  number  (.SSN)  and  certain  letters  of  last  name. 
Microfiche  records  are  retrievable  by  S.SN  exclusively.  Paper 
records  are  retrievable  by  either  S.SN  or  name.  Note  as  may  be 
necessary  to  supptirt  managerial  studies  by  the  college  staff,  com¬ 
puter  records  may  also  be  retrieved  in  groups  where  such  records 
bear  common  information. 

Safeguards:  Records  maintained  in  the  college  arc  normally  dis¬ 
closed  only  upvin  written  request  from  the  persons  whose  records 
are  to  be  disclosed  or  upt>n  written  request  from  an  Air  Force  of¬ 
ficer  or  employee  respHinsible  to  provide  educational  or  related  ser¬ 
vices  to  Air  Force  personnel.  Disclosures  to  non-Air  Force  agencies 
not  requested  by  the  individual  are  made  only  with  consent  of  an 
officer  of  the  college  and  as  consistent  with  the  Privacy  Act  of 
1974  and  the  Freedom  of  Information  Act.  lixcept  for  disclosures 
within  the  college  as  may  be  necessary  to  its  operations,  requests 
by  telephone  and  other  unwritten  means  will  hot  be  honored  unless 
in  the  judgment  of  a  responsible  member  of  the  college  staff  the 
requestor  is  a  member,  or  employee  of  the  Air  Force  acting  on  be¬ 
half  of,  or  is,  the  pers^in  vchose  record  is  requested.  Special  care  is 
exercised  to  ensure  complete  identification  of  the  requestor,  the 
person  whose  record  is  to  be  disclosed,  and  intended  use.  Other 
systematic  safeguards  to  ensure  integiity  of  records  include  secure 
storage  of  successive  generations  of  computer  master  files,  ex¬ 
istence  and  long  term  retention  in  other  Air  Force  agencies  of 
records  which  would  be  needed  to  rebuild  the  entire  system  in  the 
event  of  catastrophe,  and  traditional  measures  to  ensure  the  securi¬ 
ty  of  Air  Force  facilities.  All  records  in  the  -system  are  during  duty 
hours  attended  by  resp«msible  Air  Force  personnel  and  during  non¬ 
duty  hours  stored  in  liKked  facilities  under  constant  or  penodic 
surveillance  by  Air  Force  security  ptdice  or  comparable  civilian 
guards 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Rules  for  retention  of  permanent  microfiche  and  cor¬ 
responding  magnetic  tape  records  have  not  yet  been  determined.  It 
is  anticipated  that  such  records  may  need  1^  retained  for  not  less 
than  30  and  not  more  than  50  years  beyond  the  latest  entries  on 
each  such  record.  Transitory  computer  records  (such  as  input 
transaction  records  and  records  on  successive  generations  of 
master  files)  are  typically  retained  only  so  long  as  they  may  be  use¬ 
ful.  which  may  be  as  little  as  48  hours  or  as  much  as  60  days.  Ac¬ 
tive  master  file  records  are  by  tfieir  nature  evolutionary  and  are 
typically  retired  within  180  days  of  a  person's  separation  or  retire¬ 
ment  or  five  years  after  the  most  recent  entry  on  a  given  record. 
(The  last  rule  applies  to  persons  who  were  not  enhsted  Air  Force 
members  when  the  last  entries  on  their  records  were  made.)  Paper 
records  maintained  to  serve  students  registered  in  study  programs 
are  retained  so  long  as  a  registrant  remains  active  in  his  or  her  pro¬ 
gram.  Such  records  are  destroyed  one  year  after  a  registrant 
completes  his  or  her  study  program  or  three  years  after  the  most 
recent  communication  from  an  airman  whose  program  has  not  been 
completed.  Other  records  are  retained  only  so  long  as  they  may 
serve  a  useful  purpose,  which  is  typically  between  .30  and  90  days. 
No  rule  has  yet  been  established  for  retaining  records  which  verify 
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awards  of  credentials  by  the  college,  but  it  is  expected  that  such 
records  will  need  be  archival. 

System  manageits)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force.  System  Manager  and  Pre¬ 
sident,  Community  College  of  the  Air  Force  (CCAF/CC)  Lackland 
AFB,  TX  78236. 

Notification  procedure:  Address  inquiries  to  Chief,  Student 
Records  Branch  (CCAF/RRR)  Lackland  AFB,  TX  78236.  Such 
inquiries  will  need  include  the  full  name  (and  former  names  if  ap¬ 
propriate),  SSN,  and  birthdate  of  the  inquirer,  and  should  include  a 
full  return  address  (including  zip  code).  Visits  to  the  college  are 
welcomed,  and  visitors  seeking  information  about  personal  records 
should  first  visit  the  Office  of  the  Registrar. 

Record  acces.s  procedures:  Individual  can  obtain  assistance  in 
fining  access  from  the  Systems  Manager,  and  from  addresses 
listed  above. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions,  from  automated  system  interfaces,  and  from  source 
documents  submitted  to  the  college  by  or  at  the  request  of  in¬ 
dividuals  concerned,  or  by  other  Air  Force  agencies  acting  on  be¬ 
half  of  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F8003  OHCNBCA 

System  name:  08003  OHCNBCA  Aeromedical  Research  Data. 

System  location:  Aerospace  Medical  Division(AMD)  Brooks  Air 
Force  Base,  TX  78235. 

Categories  of  individuals  covered  by  the  system:  Personnel  receiv¬ 
ing  medical  evaluations  from  Department  of  Defense  medical  facili¬ 
ties.  Participants  in  epidemiologic  studies  sponsored  by  agencies  of 
the  Department  of  Defense,  Federal  Aviation  Administration, 
Veterans  Administration,  The  National  Institute  of  Health.  Natioruil 
Research  Council,  and  C^cupational  Safety  and  Health  Administra¬ 
tion. 

Categories  of  records  in  the  system:  Medical  evaluations.  Demo¬ 
graphic  and  mortality  data. 

Authority  for  maintenance  of  the  system:  10  US  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  t^  purposes  of  such  uses:  Individually  identifiable 
records  are  used  by  medical  authorities  and  consultants  of  the  De¬ 
partment  of  Defense  and  Federal  Aviation  Administration  to  deter¬ 
mine  that  individual's  fitness  for  duty.  Data  on  foreign  personnel 
are  used  by  the  corresponding  authority  in  that  individuals  country 
to  determine  his  fitness  for  duty.  An  individual's  record  is  used  by 
medical  personnel  to  deliver  medical  care  to  that  patient.  Aeromedi¬ 
cal  research  data  are  used  by  scientists  working  with  agencies  of 
the  Department  of  Defense,  Federal  Aviation  Administration, 
Veterans  Administration,  The  National  Institute  of  Health,  National 
Research  Council,  and  Occupational  Safety  and  Health  Administra¬ 
tion  to  determine  medical  criteria  for  duty,  and  to  develop  methods 
to  prevent  disease  and  disability. 

Polkies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  microfilm  jackets,  in  paper  files,  on 
analog  and  digital  magnetic  tape,  and  on  disks. 

Retrievability:  Filed  by  Name,  by  Social  Security  Number 
(SSAN),  by  other  identification  numbers  and  patient  characteristics, 
by  Social  Secuirty  Number  *SSN*, 

Safeguards:  Computerized  patient  records  retrievablle  from 
remote  terminals  are  protected  from  unauthorized  access  or  altera¬ 
tion  by  a  data  management  system  which  requires  a  password  for 
allowing  access  to  the  authorized  subset  of  data.  When  appropriate 
for  research  purposes,  the  data  base  management  system  permits 
scientists  to  examinpatient  records  without  revealing  the  unique  pa¬ 
tient  identifiers.  All  of  the  data  is  accessed  only  by  the  custodian  of 
the  record  system,  and  released  only  to  m^ical  personnel  and 
scientists  who  are  properly  screened  and  cleared  for  need  to  know. 

Retention  and  disposal:  Destroy  paper  and  microfilm  files  when 
no  longer  needed  or  after  25  years  by  tearing,  shredding,  pulping, 
macerating  or  burning.  Magnetically  stored  date  is  destroyed  by 
erasure. 
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Sy^em  manager(s)  and  address:  Commander  Aerospace  Medical 
Division,  Brooks  Air  Force  Base,  TX  78235. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

R^rd  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  military,  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  net:  NONE 
F16001  SGPC 

System  name:  16001  SG^  A  Medical  Professional  Staffing  Records 

System  location:  At  Air  Force  medical  centers,  hospitals,  and 
clinics.  All  health  facilities  where  graduate  health  education  pro¬ 
grams  are  conducted. 

Categories  of  individuals  covered  by  the  .system:  Practitioners,  who 
are,  or  have  been,  members  of  the  USAF  Medical  Service  or  Civil 
Service  Employees  (including  civilian  consultants  who  engage  in 
direct  patient  care)  and  who  are  assigned  to,  employed  by,  or  prac¬ 
tice  in  the  Air  Force  medical  facility  for  the  purpose  of  providing 
health  services  for  ehgible  beneficiaries;  United  States  Air  Force 
Medical  Service  personnel  pursuing  graduate  health  education  pro¬ 
grams. 

Categories  of  records  in  the  system:  (I)  Credential  review  files; 
Contains  curriculum  vitae,  training  reports,  ji>umals  of  patients 
managed,  summaries  of  ambulatory  experience,  letters  of  evalua¬ 
tion,  summaries  of  special  activities  or  other  information  furnished 
or  solicited  in  order  to  fully  evaluate  the  professional  qualifications 
of  individuals.  (2)  Health  Vacation  records;  applications  for  train¬ 
ing,  training  reports.  Faculty  Board  reports,  photograph  or  nega¬ 
tive,  and  personnel  documents  related  to  training. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  credential  review 
files  are  used  to  award  inpatient  and  ambulatory  clinical  privileges 
to  health  practitioners.  They  may  also  be  used  as  background  to 
respond  to  applications  submitted  by  individual,  admission  to 
professional  medical  societies,  employment,  for  medical  privileges 
at  civilian  institutions.  Health  education  records  are  used  to  permit 
evaluation  of  individuals  in  training, .  by  pr(>gram  directors,  in 
managing  the  individual  in  training;  by  the  record  maintenance  per¬ 
sonnel,  to  document  changes  to  the  individu;J's  (>crsonnel  record 
maintained  by  the  servicing  Consolidated  Base  Personnel  Office 
(CBPO). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  Visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custixlian  of  the  record 
system  and  By  person(s)  responsible  for  sc*r\icing  the  record 
system  in  performance  of  their  official  duties,  by  commanders  of 
USAF  medical  centers  hospitals  and  clinics  (credential  review  files) 
by  program  directors,  trainees  and  personnel  managers  with  the 
need  to  know  (health  education  records) 

Retention  and  disposal:  (I)  credential  review  files  are  retained  in 
the  office  files  of  the  medical  facility  the  practitioner  is  assigned  or 
employed.  Following  separation,  resignation,  or  retirement,  the  files 
are  retained  at  the  ItKation  of  the  last  duty  assignment  for  a  period 
of  2  years  and  then  forwarded  to  the  Washington  National  Records 
Center,  Washington,  DC  20409.  (2)  Following  separation,  resigna 
tion,  or  retirement,  the  health  education  records  are  retained  at  of 
the  last  duty  assignment  for  a  period  of  3  years  and  then  arc 
destroyed. 

System  managerts)  and  address:  For  credential  review  files;  The 
Surgeon  Cieneral,  Headquarters,  United  Stales  Air  Force;  Comman 
ders  of  medical  centers,  hospitals,  clinics  For  health  education 
records,  individuals  should  give  full  name,  military  status,  social 
security  number,  when  they  entered  training  and  completed  train 
ing,  and  what  corps  within  the  medical  service  they  arc  a  member 
Individuals  may  visit  either  the  health  facility  main-  taining  the 
records  or  the  Office  of  the  Surgeon.  Air  Force  Military  Personnel 
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Center,  Randolph  Air  Force  Base,  Texas  to  learn  if  the  record 
system  contains ,  their  records.  When  visiting  either  of  these  loca- 
tH>ns,  the  individual  must  provide  a  valid  drivers  license  or 
equivalent  identification  containing  a  photograph  to  establish  identi¬ 
ty. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  For  credential  review  files,  individual 
may  obtain  assistance  in  gaining  access  fri>m  the  Systems  Manager. 
For  health  education  records,  individual  may  obtain  assistance  by 
writing  or  presenting  themselves  in  person  to  the  health  facility 
where  the  records  are  maintained.  Official  mailing  addresses  are  in 
the  Depart-  ment  of  the  Air  Force  Directory  in  the  appendix  to  the 
Department  of  the  Air  Force  system  notices. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Credential  review  files:  Basic  informa¬ 
tion  submitted  by  the  practitioner.  Additional  information  may  be 
solicited  from  other  sources  in  order  to  permit  the  credentials  com¬ 
mittee  to  best  judge  the  capabilities  of  the  practitioner.  Health  edu¬ 
cation  records;  Previous  employer,  educational  institutions,  master 
personnel  record,  information  provided  by  the  individual  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17730  OEACYVA 

System  name:  17730  OEACYVA  Joint  Uniform  Military  Pay  System 
(JUMPS) 

System  location:  Air  Force  Accounting  and  Finance  Center, 
l>owry  AFB,  Denver,  CO  80279.  Air  Force  Military  Personnel 
Center.  Randolph  Air  Force  Base,  TX  78148.  Consolidated  Base 
Personnel  Offices  at  Air  Force  installations.  Accounting  and 
Finance  Offices  at  Air  Force  bases.  At  Air  Force  Data  Systems 
Design  Center,  Gunter  Air  Force  .Station,  AL  36114  (for  research 
and  test  only).  Denver  Federal  Archives  and  Records  Center, 
Denver,  CO  80225  (storage).  Records  Center  Annex  GSA.  PO  Box 
141,  Neosho,  MO  64850  (back-up  storage).  Information  pertaining 
to  geographically  dispersed  elements  of  the  record  system  (CBPO’s 
and  AFO's)  may  be  obtained  from  DiKumentation  Managers  at  the 
applicable  Air  Force  component  listed  in  the  Department  of 
licfense  Directory  in  the  appendix  to  the  Air  Force  system  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel  and  dependents.  Retired.  Separated  Air 
Force  military  personnel,  individuals  to  whom  active  duty  military 
personnel  authorize  a  direct  payment  of  a  portion  of  their  pay,  and 
Officers  of  the  Air  Reserve  and  Air  National  Guard  on  extended 
active  duty. 

Categories  of  records  in  the  system:  Military  pay  records  and  files 
including  but  not  limited  to  master  military  pay  accounts,  im¬ 
mediate  access  storage,  six-months  history,  leave  and  earnings 
statements,  federal  insurance  contribution  act  tax  and  federal  in¬ 
come  tax  withholding  contained  on  magnetic  tape,  magnetic  discs, 
microfilm,  microfiche  and  computer  printed  formats;  pay  authoriza¬ 
tion  control  files,  central  pay  authorization  file,  deferred  transac¬ 
tion  file,  reject  suspense  file  and  daily  transaction  record.  Military 
pay  supporting  diKumcnts  and  vouchers  including  but  not  limited  to 
basic  pay;  special  compensation  positions  such  as  medical,  dental, 
veterinary  and  optometry;  special  pay  such  as  foreign  duty,  profi¬ 
ciency,  hostile  fire  and  diving  duty;  status  adjustments  reLiting  to 
entrance  on  active  duty,  absent-without-leave,  confinement,  deser¬ 
tion.  sick  or  injured,  leave,  mentally  incompetent,  missing,  in¬ 
terned,  permanent  change  of  station,  promotions  and  demotions*, 
separation,  reenlistments,  incentive  pay  such  as  flying  duty,  stress 
duty,  demolition  duty,  parachute  jumping  duty  and  submarine  duty; 
allowances,  such  as  basic  allowance  for  subsistence,  basic  al¬ 
lowance  for  quarters,  family  separatitm  allowances,  overseas  sta¬ 
tion  allowances,  clothing  miinetary  allowance;  separation  payments, 
death  gratuities,  time-in-service;  allotments  of  pay;  checks-to- 
banks;  federal  and  state  withholding  taxes;  court-martial  sentences 
and  non-judicial  punishment;  indebtedness  resulting  from  but  not 
limited  to  overpayment  of  pay  and  allowances  and  allotments,  other 
debts  to  United  States,  certain  non-government  debts,  and  cor¬ 
respondence  pertaining  to  all  of  the  above,  inquiries  files,  personal 
financial  records  and  sundry  lists,  reports  and  rosters  including  but 
not  limited  to  Internal  Revenue  reptirts.  state  tax  reports.  Veterans 


Administration  reports,  5>ocial  Security  Administration  reports,  and 
Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  USC  101  et  seq.;  10 
use  265,  8033,  8496;  10  USC  98.37  (d);  32  USC  708;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  sy^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  these 
records  are  to  accurately  and  timely  pay  members  of  the  Air  Force, 
provide  members  periodic  comprehcosive  statements  of  their  ac¬ 
counts,  and  to  respond  to  inquiries  concerning  their  accounts  at  any 
time.  U.S  Air  Force  components  such  as  Headquarters.  Air  Force 
Accounting  and  Finance  Center.  Major  Commands  and  Air  Force 
installations  use  these  records  to  determine  pay  due  military  mem¬ 
bers,  to  verify  pay  affecting  information,  to  collect  overpayments 
made  to  military  members,  to  provide  accrual  accounting  for  each 
covered  entitlement  of  military  pay  and  allowances,  and  to  provide 
fund  manager  reports,  internal  manager  reports  and  external  re¬ 
ports.  Other  users  include  but  are  not  limited  to  other  components 
of  Department  of  Defense  such  as  Army  and  Navy  which  may  pay 
Air  Force  members  and  initiate  claims;  other  federal  agencies  such 
as  the  Internal  Revenue  Service  for  tax  information  on  members, 
StK'ial  Security  Administration  for  information  regarding  Federal 
Insurance  Contribution  Act  tax  deducted  from  members.  Veterans 
Administration  for  information  regarding  premiums  on  serviceman's 
group  life  insurance,  the  General  Accounting  Office  for  audits, 
opinions,  and  fact-finding  information,  state  and  KkuI  govcmnicnts 
for  tax  and  welfare  information,  US  and  state  courts  for  civil  litiga¬ 
tion  and  criminal  prosecution  purposes,  members  of  Congress  for 
complaints  from  constituents  and  for  inquiries  qot  generated  by 
constituents,  insurance  companies  for  allotments  made  to  them  by 
military  members,  financkil  institutions  for  deposits  (checks-to- 
banks)  and/or  payments  (including  release  of  information  to  com¬ 
puter  service  centers  and  other  accounting  services  when  such  cen¬ 
ters  and  services  act  as  authorized  agents  of  financial  ospccified  by 
the  member  to  receive  monies  due  him).  The  American  Red  Cross 
and  the  Air  Force  Aid  SiKiety.  Records  may  be  disclosed  to  law 
enforcement  agencies  such  as  but  not  limited  to  office  of  Special 
Investigations,  United  States  Air  Force;  Federal  Bureau  of  In¬ 
vestigation;  city  and  state  authorities  for  violations  of  law.  for  in¬ 
vestigation  and  possible  criminal  prosecution,  civil  court  action  or 
regulatory  priKesscs.  Disclosures  made  pursuant  to  the  Freedom  of 
Information  Act.  Disclosures  to  the  I)epartmcnt  of  Justice  for 
criminal  prosecution,  civil  litigation,  or  for  investigatory  purposes. 
American  Red  Cross  uses  this  information  to  determine  needs  of  a 
member  or  his  dependents  in  emergency  situations.  I'he  Air  Force 
Aid  SiKiety  uses  this  information  to  determine  needs  of  a  member 
or  his  dependents  in  emergency  situations  and  for  verification  of 
loan  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  Kniks/binders/bisible  file 
binders/cabinets/card  files,  computer  magnetic  tapes  and  main¬ 
tained  on  computer  paper  printouts,  and  on  roll  mircrofilm  and 
microfiche. 

RetrievaMlity:  Filed  by  Name.  .SiKial  Security  Number  ISSN),  or 
Military  Service  Number. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nced-to-know.  Records  are  stored  in  security  file 
containers/cabinets/  liKked  cabinets  or  rixims.  protected  by  guards, 
and  controlled  by  personnel  screening,  visitor  registers  and  com¬ 
puter  system  software. 

Retention  and  disposal:  kKal  retention  varies  from  3  to  6  years. 
At  expiration  of  local  retention,  records  arc  either  destroyed  by 
tearing,  shredding,  pulping,  macerating  or  burning  or  transferred  by 
the  Air  Force  Accounting  and  Finance  Center  to  the  IXmver 
Fcder,il  Archives  and  Records  Center  for  vary  ing  retention  periods 
up  to  .56  years.  IX:stroyed  by  shredding.  Back-up  records  for  emer¬ 
gency  reconstruction  in  the  event  of  prirruiry  record  destructu>n  are 
retained  by  the  Federal  Records  Center  Annex  CiSA  at  Neosho 
MO.  Destruction  is  by  shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD.  I^iwry  AFB,  Denver.  CO.  8()2'W.  telephone  1.^)3) 
.326-7553.  Information  pertaining  to  geographically  dispersed  elc- 
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ments  of  the  record  system  may  be  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  ^  Force 
system  notice.  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  account  number,  military 
status,  duty  status  or  place  of  employment  or  other  information 
verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AF AFC/DAD,  Lowry  AFB,  Denver,  CO,  80279, 
telephone  (303)  320-7553.  Requests  pertaining  to  geo^phically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
(Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to 
the  Air  Force  system  notice.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  account 
number,  military  status,  duty  status  or  place  of  employment  or 
other  information  verifiable  from  the  record  itself. 

Contesting  record  pnx^ures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions,  automated  system  interfaces;  a  state  or  local  govern¬ 
ment;  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth, 
military  pay  information  originating  from  telephone  inquiries,  tele¬ 
graph  messages  and  correspondence;  information  from  feder^ 
agencies  and  other  DoD  components;  and  information  from  Air 
Force  installations.  Major  (Commands  and  USAF  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17734  OEACYVA 

System  name:  17734  OEACYVA  United  States  Air  Force  Retired 
Pay  System. 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB  Denver  CO  80279.  Federal  Archives  and  Records 
Clenter,  building  48,  Denver  Federal  Center,  Denver,  Colorado 
80225.  Federal  Archives  and  Records  Center,  2306  E.  Bannister 
Road,  Kansas  City,  Missouri  64131  (back  up  storage  only).  Air 
Reserve  Personnel  Center  and  Personal  Affairs  offices  at  Air  Force 
installations.  Official  mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Air  Force's  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  Reserve  and  Air  Na¬ 
tional  Guard  personnel.  Retired  Air  Force  military  personnel.  De¬ 
pendents  and  survivors  of  military  personnel. 

Categories  of  records  in  the  system:  Records  include,  but  are  not 
limited  to,  retired  pay  and  annuitant  pay  master  files  with  support¬ 
ing  documentation  relating  to  entitlements,  deductions,  collections 
and  alloUnents.  Supporting  documents  include  but  are  not  limited  to 
the  following;  Retirement  Orders,  retirement  pay  orders,  gross  pay 
statements,  statements  of  employment,  employees’  withholding  ex¬ 
emption  certificates,  records  of  emergency  data,  retired  pay  allot¬ 
ment  authorizations.  United  States  savings  bond  authorizations.  Air 
Force  Reserve  retirement  credit  summaries,  divorce  decrees,  com¬ 
putation  of  retired  pay,  death  certificates,  claims  for  unpaid  pay 
and  allowances  of  deceased  members,  marriage  certificates,  adop¬ 
tion  papers,  guardian  papers,  birth  certificates,  election  certificates 
for  Retired  ^rvicemans’  Family  Protection  PIm  (RSFPP),  election 
certificates  for  Survivor  Benefit  Plan  (SBP),  documents  pertaining 
to  status  of  childrens’  schooling,  court  orders  for  Writs  of  Garnish¬ 
ment  and  for  assignment  of  wages  and  income  tax  withholding 
statenKnts.  Also  included  are  listings  of  bonds,  allotments,  retired 
pay  and  annuitant  pay  checks,  debts  owed  the  government  and 
diiiect  remittances  made  by  retirees  for  the  costs  of  the  RSFPP  and 
SBP  plans,  records  from  dependents  of  retired  military  personnel, 
correspondence  related  to  retirement  entitlements  such  as  reports 
from  hospitals  and  medical  review  boards,  print-outs  of  members’ 
active  duty  military  pay  accounts  from  the  joint  uniform  military 
pay  system. 

Authority  for  maintenance  of  the  system:  10  USC  Chapters  61,  63. 
65,  67,  69,  71,  73  and  79;  5  USC  Chapter  83.  37  USC  101  et.  Seq.; 
38  USC  410;  31  USC  492;  31  CFR  209,  210. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  these 
records  are  to  accurately  and  timely  pay  the  retired  members  of  the 
Air  Force  and  their  survivors,  provide  members  periodic  statements 


of  pay,  document  and  account  for  all  disbursements  and  collec¬ 
tions,  and  to  respond  to  inquiries  concerning  the  retiree  and  annui¬ 
tant  accounts.  Records  are  used  to  establish,  maintain  and  close 
retiree  and  annuitant  pay  accounts  and  prepare  related  reports; 
compute  retired  and  annuitant  pay  and  initiate  actions  for  monthly 
pay  and  allotment  transactions;  establish  casualty  cases  upon  the 
death  of  a  retired  member  and  compute  and  disburse  arrears  of  pay 
to  survivors  and  establish  RSFPP  and/or  SBP  accounts  upon  the 
death  of  a  retired  member  and  pay  survival  annuities.  Users  of 
system  record  data  include  Headquarters  US  Air  Force  and  the 
USAF  Military  Personnel  Center  for  routine  and  special  reports 
which  are  generally  statistical  in  nature,  but  occasionally  include 
lists  of  retirees  with  related  pay  data.  Other  users  include,  but  are 
not  lifted  to,  any  component  of  the  Department  of  Defense  for 
inquiries,  audit  and  document  utilization;  other  federal  agencies 
such  as  the  Internal  Revenue  Service  for  normal  wa^  and  tax 
withholding  reporting,  accounting,  tax  audits  and  levies;  Comp¬ 
troller  General  and  the  General  Accounting  Office  for  legal  in¬ 
terpretations  and  audits.  Disclosures  are  made  to  the  Department  of 
Justice  for  criminal  prosecution,  civil  litigation  or  investigation;  dis¬ 
closures  are  made  to  the  Veteran’s  Administration  regarding 
establishments,  changes  and  discontinuances  of  VA  compensation 
to  retirees  and  annuitants;  disclosures  are  made  to  the  Social 
Security  Administration  regarding  wages  and  Federal  Insurance 
Contributions  Act  Tax  withholding;  information  is  furnished  the 
American  Red  Cross  and  the  Air  Force  Aid  Society  for  their  us#  in 
assisting  retirees  and  their  survivors;  disclosures  are  made  pursuant 
to  the  Freedom  of  Information  Act.  Information  is  sent  to  the 
Veteran’s  Administration  regarding  retirees  who  are  paying  Govern¬ 
ment  Life  Insurance  premiums  by  CHass  N  allotments  from  their 
retired  pay.  Information  is  supplied  to  state  and  local  governments 
for  use  as  follow-up  data  in  welfare  cases  and  for  tax  purposes. 
Also,  there  is  an  automated  interface  with  the  Joint  Uniform  Milita¬ 
ry  Pay  System  for  data  used  to  compute  annuitant  payments; 
checks  are  sent  to  banks  for  credit  to  the  retiree’s  and  annuitant’s 
accounts  including  payments  made  under  the  Electronics  Fund 
Transfer  System  (EFTS)  transmitted  through  the  Federal  Reserve 
System;  allotments  are  mailed  to  other  financial  institutions  for 
uses  such  as  insurance  premiiums  and  loan  repayments;  informa¬ 
tion  is  released  to  computer  service  centers  arid  other  accounting 
services  when  such  centers  and  services  act  as  authorized  agents  of 
financial  organizations  specified  by  the  member  to  receive  monies 
due  him.  Information  is  also  supplied  to  the  Civil  Service  Cottunis- 
sion  when  a  retiree  waives  his  nrilit^  retired  {»y  in  order  to  use 
his  military  service  for  computing  his  Civil  Service  Retirement  An¬ 
nuity.  Records  are  also  used  for  extraction  or  compilation  of 
statistical  data  and  reports  for  management  studies  and  statistical 
analyses  for  use  internally  or  externally  as  required  by  Department 
of  Defense  or  by  other  Government  agencies.  Information  is  sup¬ 
plied  to  the  courts  regarding  retiree  pay  in  garnishment  cases.  Dis¬ 
closures  are  also  made  to  attorneys,  law  firms,  and  other  parties 
acting  as  executors  or  administrators  of  retirees  estates  and  infor¬ 
mation  is  provided  to  trustees  of  mentally  incompetent  members 
and  guardians  of  survivors  (children). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/note  books/binders/visible  file 
binders/cabinets/card  files,  computer  magnetic  tapes  and  paper 
printouts,  and  on  roll  microfilm  and  micorfiche. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets/ vaults/  locked  cabinets  or  rooms,  protect^  by 
guards,  and  controlled  by  personnel  screening,  visitor  registers  and 
computer  system  software. 

Retention  and  ilisparal:  the  system  contains  differing  types  of 
records  subject  to  varied  periods  of  retention  up  to  56  years.  Final 
destruction  of  records  is  by  shredding.  Records  are  maintained  in 
the  retired  pay  division  office  while  active,  and  then  retired  to  the 
Denver  Fe^ral  Archives  and  Records  Center.  Duplicate  records 
are  maintained  at  the  records  center  annex  at  Neosho,  Missouri  for 
storage.  Destruction  is  accomplished  by  shredding  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  Washington  DC  20330  (USAF). 
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Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78148  for  Survivor  Elenefit  Plans 
Briefing  records  and  spouse  notification  letters. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telepirane  (303) 
320-7SSl  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  duty  station  or 
place  of  empkiyment,  military  status,  military  grade  or  other  infor¬ 
mation  verifiable  from  the  record  itself.  For  Survivor  Benefits 
Plans  Briefing  records  and  spouse  notification  data,  contact  the 
Systems  Mailer  specified  in  the  preceding  category  or  Personal 
Affairs  officials  at  the  servicing  Air  Force  installation.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  tiie 
appen&x  to  the  Air  Force’s  systems  notices. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
teleplMne  (303)  320-7533.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
duty  station  or  place  of  employment,  military  status,  military  grade 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial,  educational,  and  medical  institutions,  automated 
system  interfaces,  a  state  ot  local  government,  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth.  Also  record  system 
sources  of  information  include  but  are  not  limited  to,  the  following 
members,  survivors,  trustees  of  mentally  incompetent  members, 
guardians  of  survivors  (children),  private  law  firms  which  are  ex¬ 
ecutors  of  estates  in  casualty  cases,  the  Military  Personnel  Center 
at  Randolph  Air  Force  Base,  Texas,  and  other  governhient  agencies 
such  as  the  Veterans  Administration  and  the  Social  Security  Ad¬ 
ministration.  Information  also  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

ADDITIONS 

Notice  is  given  that  the  following  Department  of  the  Air  Force 
systems  are  added; 

F011()2  DPEEB  A 

System  name:  Congressional  and  Other  High  Level  Inquiries. 

Insert:  Before  system  FOl  102  DPPPN  B. 

Reason:  To  combine  and  better  describe  as  one  system  FOl  102 
DPPPN  B,  Responses  to  Congressional  Inquiries;  FOl  102  DPXVE  C, 
Congressional  Correspondence;  FOl  102  DPXVV  E,  Congressional 
Inquiries/Legislative  Liaison;  and  FOl  102  REPXD,  Congressional 
Inquiry  File. 

F01102  DPEEB  A 

System  name:  Congressional  and  Other  High  Level  Inquiries. 

System  location:  At  Headquarters  United  States  Air  Force.  Inquiries 
concerning  Air  Force  or  Air  Force  reserve  personnel  procurement 
policies  and  procedures  may  also  be  located  at  headquarters  of  the 
major  air  commands,  numbered  air  forces  or  comparable  levels. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  military 
personnel  serving  on  active  duty,  in  the  Air  Force  Reserve,  or  retired 
or  discharged  from  the  Air  Force.  Civilian  personnel  currently  or 
formerly  employed  by  the  Air  Force.  Personnel  attending  Air  Force 
training  institutions  or  undergoing  training  under  Air  Force  sponsor¬ 
ship. 

Categories  of  records  la  the  system:  Background  information  and 
information  reflecting  Air  Force  policies  and  procedures;  copies  of 
inquiries  received  from  the  Office  of  the  P^dent,  Members  of 
Congress  and  other  high  level  sources  requesting  information  by  or  on 
behalf  of  a  constituent;  copies  of  replies  to  such  inquiries  including 
transmittal  media  used  enroute  from  and  to  the  Air  Force  Office 
Legislative  Liaison  (SAPT.L). 


Authority  for  maintenance  of  the  system:  10  USC  8012,  Secretary  of 
the  Air  Force:  powers  and  duties;  del^ation  by,  and  10  USC  8032, 
general  duties. 

Routine  uses  of  records  maintained  in  the  qrstem  iadadiBg  categories 
of  ttsers  and  the  purpose  of  such  use:  Infcmnation  pertinent  to  the 
inquiry  is  forwarded  to  SAFLL  for  preparation  of  the  re|dy  to  the 
high-level  requester.  In  some  instances,  response  may  be  direct  to  the 
requester  without  referral  through  SAFLL;  however,  when  required 
by  directive,  copies  ot  such  responses  are  furnished  SAFLL.  The 
records  may  be  used  in  responding  to  subsequent  inquiries  concerning 
the  same  individual.  The  record  system  may  be  auditMl  periodically  to 
determine  trends  on  the  nature  of  complaints  and  questions  and  for 
statistical  purposes.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  name. 

Safeguards:  Records  are  accessed  by  the  custodian  the  record 
system  and  by  persons  responsible  for  servicing  the  records  in  perfcM'- 
mance  of  their  official  duties  who  are  properly  screened  and  cleared 
for  need-to-know.  Records  are  stored  in  security  file  containers/cabin¬ 
ets,  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  case  was  closed,  then  destroyed  by  tearing  idto  pieces,  shred¬ 
ding,  macerating,  pulping  or  burning. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force;  commanders  of  major  air 
commands,  numbered  air  forces  or  comparable  level  activities. 

Notification  procedures:  Requests  from  individuals  must  contain 
reasonable  particulars  about  tte  subject  in  question  and  should  be 
addressed  to  the  respective  system  manager. 

Record  access  procures:  Individual  can  obtain  assistance  in  gaining 
access  from  the  respective  system  manager.  Individual’s  request  must 
contain  reasonable  identifying  particulars  about  the  subject  in  question. 

Contesting  record  procednres:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Information  provided  by  major  command 
or  consolidated  base  personnel  office  personnel,  manual  or  automated 
personnel  records.  Air  Force  policies  and  procedures,  copies  of  inquir¬ 
ies,  congressional/high  level  officials’/constituents’  comments  or  re¬ 
quests  and  Air  Force  replies  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

F05101  OJ  DOTA 

System  name:  Flying  Training  Records — Nonstudent. 

Insert:  Before  system  FOSIOl  OJ  DOTB. 

Reason:  To  combine  and  better  describe  as  one  system:  FOSOOl  OJ 
DOTA,  Program  Administration  Records;  F0S002  OJ  EXJTD,  Indi¬ 
vidual  Academic  Records;  POSlOl  OJ  DOTD,  Flying  Training  Rec¬ 
ords;  FOSIOl  OJ  DOTE,  Flying  Training  Records;  and  F06005  OJ 
DOVA,  Individual  Flight  and  Aircrew  Evaluation  Records. 

FOSIOl  OJ  DOTA 

System  name:  Flying  Training  Records — Nonstudent. 

Location:  Ckilumbus  AFB,  MS  39701,  Craig  AFB,  AL  36701,  Lack- 
land  AFB,  TX  78236,  Laughlin  AFB,  TX  78840,  Mather  AFB,  CA 
9S6SS,  Moody  AFB,  GA  31601,  Randolph  AFB,  TX  78148,  Reese 
AFB,  TX  79489,  Sheppart  AFB,  TX  79720,  Williams  AFB,  AZ  85224, 
Webb  AFB,  TX  79720  and  USAFA  CO  80840. 

Categories  of  individnals  covered  by  the  systcaK  Aircrew  personnel  of 
Air  Training  Command,  academic  instructors  in  flying  training  courses 
and  Trainer  Instructors. 

Categories  of  records  in  the  systenu  Record  and  document  aircrew 
training,  evaluations,  performance,  accomplishments  and  taped  radio 
transmissions. 

Authority  for  maintenance  of  the  systeuK  44  USC  3101,  and  Executive 
Order  9397,  22  Nov  1943. 

Rontine  nses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purpose  of  such  uses:  Document  the  training,  perfor- 


KORAl  tiOISTBL  VOL  4t,  NO.  946— THURSDAY,  DfCfMMR  99,  1977 


NOTICES 


64331 


mance,  and  qualifications  of  aircrew  and  synthetic  trainer  personnel. 
Taped  radio  communications  are  used  to  investigate  aircraft  accidents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  Maintained  in  ftle  folders,  computer 
printouts,  and  on  magnetic  tape. 

RetrierabiUty:  Name,  social  security  number,  or  other  identifier  such 
as  class  number,  identification  number,  voice  prints,  etc. 

Safeguards:  Access  by  custodian  of  the  record  system,  access  by 
persons  responsible  for  servicing  the  record  system  in  performance  of 
their  official  duties;  access  by  authorized  personnel  who  are  properly 
screened. 

Retention  and  disposal:  Aircrew  evaluation  documents,  training  and 
qualification  records  on  synthetic  training  instructors  and  academic 
instructors  are  maintained  for  the  duration  of  an  individual’s  assign¬ 
ment  in  Air  Training  Command.  Out  of  date  material  is  returned  to  the 
individual.  Radio  tapes  are  retained  on  file  for  one  week  unless 
circumstances  dictate  otherwise;  initial  training  records  are  maintained 
for  one  year  following  completion  of  the  training  and  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

Ssrstem  managerfs)  and  address:  D^uty  Chief  of  Staff  Operations, 
Air  Training  Command,  Randolph  ATO,  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gaining 
access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  source  documents  pre¬ 
pared  by  personnel  administering  training  or  evaluating  performance; 
voice  radio  communications. 

System  exempted  from  certain  provisioas  of  the  act:  None. 

F12001  DPX  B 

V 

System  name:  Investigation/Complaint  Files 

Insert:  Before  system  FI 2001  DPXSE  B 

F12001  DPX  B 

System  name:  Investigation/Complaint  Files 

System  location:  At  Headquarters  United  States  Air  Force  and  at 
headquarters  of  major  commands  and  all  levels  down  to  and  including 
Air  Force  Installations.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
specified  in  a  formal  complaint  action. 

Categories  of  records  in  the  system:  The  records  maintained  provide 
circumstances  of  a  Service  member’s  allegation  of  discriminatory 
treatment  and  the  results  of  any  inquiry/investigation  related  to  the 
allegation.  Such  complaints  may  originate  as  Congressional/White 
House  inquiries.  Inspector  General  complaints,  letters  to  the  Air  Force 
or  Office  of  the  Secretary  of  Defense  (OSD)  authorities,  or  complaints 
presented  through  equal  opportunity  channels.  Records  are  manual. 

Authority  for  maintenance  of  the  system:  10  USC  8012  and  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses:  Routine  use  of  investigation/ 
complaint  records  is  to  provide  information  to  commanders  or  com¬ 
plainants  in  the  resolution  of  complainant’s  grievances.  Principal  pur¬ 
pose  of  the  information  is  to  document  the  circumstances  and 
resolution  of  a  particular  allegation  handled  by  Equal  Opportunity 
personnel.  All  or  a  portion  of  the  information  contained  in  the  files 
may  be  disclosed,  upon  request,  to  alleged  discriminators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  name,  by  category. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record  system 
and  person(s)  responsible  for  servicing  the -record  system  in  perfor¬ 
mance  of  their  official  duties  who  are  properly  screened  and  cleamed 
for  need-to-know.  Records  are  stored  in  safes,  locked  cabinets  or 
rooms. 


Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  mto  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief,  Equal  Opportunity,  and  Treat¬ 
ment  Branch,  Social  Actions  Division,  D^uty  CWef  of  Staff  Person¬ 
nel,  HQ  USAF;  and  Chief  of  Social  Actions  at  major  command 
headquarters  down  to  and  including  Air  Force  installations. 

Notification  procedures:  Requests  from  individuals  should  be 
addressed  to  Systems  Manager  at  the  appropriate  level.  Individuals 
should  identify  full  name,  military  status,  dates  of  service,  unit  of  last  or 
present  assignment.  Social  Security  Number  (SSN),  and  type  of  record ' 
involved.  For  personal  visits,  the  requester  may  present  proof  of 
identity  to  include  full  name  from  driver’s  license  or  military  identifica¬ 
tion  card. 

Records  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Requests  for  information 
regarding  individual  persons  should  identify  full  name,  military  status, 
dates  of  service,  unit  of  last  or  present  assigment.  Social  Security 
Number  (SSN),  and  type  of  record  involved.  For  personal  visits,  the 
requester  may  present  proof  of  identity  to  include  full  name  from 
driver’s  license  or  military  identification  card. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Records  are  manually  compiled  from 
complaints  filed.  Congressional  correspondence,  OSD  correspondence 
and  Chief  of  Staff,  United  States  Air  Force  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

F17607  DPM  A 

System  name:  Morale,  Welfare,  and  Recreation  (MWR)  Participa¬ 
tion/Membership/Training  Records. 

Insert:  Before  system  F17607  DPMSOAB. 

Reason:  To  combine  and  better  describe  as  one  system  F17607 
DPMSOAB,  Air  Force  Open  Mess  Program;  F17607  DPMSOBA, 
Aero  Club  Membership/Training  Records;  F21501  DPMSP  A,  Child 
Care  Attendance  Records;  F21501  DPMSP  B,  Recreation  Volunteer 
and  Application  Records;  and  F21S01  DPMSP  C,  Interservice 
Photography  Contest  Entry  Records. 

F17607  DPM  A 

System  name:  Morale,  Welfare,  and  Recreation  (MWR)  Participation/ 
Membership/Training  Records. 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
AFB  TX  78148;  at  major  command  headquarters;  at  all  levels  down  to 
and  including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
retired  military  members  and  their  dependents;  members  of  Reserve 
components  while  on  inactive  duty  for  training  and  DOD  civilians  and 
their  dependents;  certain  other  categories  of  individuals  identified  by 
authorized  personnel  who  directly  support  Air  Force  mission  require¬ 
ments.  Following  additional  categories  apply  for  specific  activities  as 
indicated:  Air  Force  Aero  Clubs:  Air  Force,  Army,  or  Naval  Acade¬ 
my  Cadets;  military  members  of  foreign  governments  on  duty  with  the 
DOD;  members  elected  to  the  US  Congress  or  a  statutory  appointee  of 
the  Federal  Government;  Federal  Government  employees  working  on 
military  installations  and  their  dependents;  unremarried  spouses  and 
children  of  deceased  active  duty  or  retired  members  of  the  US  Armed 
Forces.  Open  Messes:  Members  of  US  Reserve  components  and 
federally  recognized  National  Guard  units;  commissioned  members  of 
the  American  Red  Cross,  US  Public  Health  Service,  and  the  US 
Environmental  Sciences  Services  Administration;  employees  of  other 
Federal  Government  agencies  working  at  the  installation;  contractor 
employees,  technical  representatives,  and  others  who  are  authorized 
logistic  support  and  work  at  the  installation  and  where  membership 
would  be  in  the  best  interest  of  the  base;  retired  Federal  Government 
service  civilian  personnel  (civil,  foreign  service,  etc.)  who  were  mem¬ 
bers  at  time  of  retirement.  • 

Categories  of  records  in  the  system:  Volunteer,  membership,  atten¬ 
dance,  training,  and  participation  competition  records  and  supporting 
data  relative  to  Air  Force  MWR  activities. 
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Authority  for  maintenance  of  the  system:  10  USC  8012,  Secretary  of 
the  Air  Force;  powers  and  duties;  delegation  by;  44  USC  3101, 
Records  management  by  agency  heads;  general  duties;  and  Executive 
Order  9397,  23  November  1943,  Number  System  for  Accounts  Relat¬ 
ing  to  Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purpose  of  such  uses:  Determine  membership/participa¬ 
tion  eligibility;  maintain  patron  attendance;  conduct  contests;  monitor 
training  and  currency  of  members;  and  serve  as  data  base  for  designing 
and  conducting  various  recreation  programs.  Utilized  by  personnel 
responsible  for  conducting  Air  Force  MWR  activities.  May  be  pro¬ 
vided  to  commercial  or  non-profit  concerns  conducting  activities  in 
support  of,  similar  to,  or  in  furtherance  of,  the  Air  Force  programs 
involved.  May  be  provided  to  any  Department  of  Defense  component 
or  any  part  thereof  and,  upon  request,  to  any  other  Federal,  State,  and 
local  governmental  agencies  in  the  pursuit  of  their  official  duties.  May 
also  be  used  for  other  lawful  purposes  including  law  enforcement 
and/or  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Filed  by  name  and/or  Social  Security  Number  (SSN). 

Safeguards:  Records  are  maintained  in  secured  buildings.  Access  is 
controlled  by  authorized  personnel  and  limited  to  those  requiring 
access  in  the  performance  of  their  duties. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning,  or  surrender  to  member  upon  termination,  as  applicable. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel  (DPMSO),  Randolph  AFB,  TX 
78148. 

Notification  procedure:  Request  from  individual  should  be  addressed 
to  the  Chief,  Morale,  Welfare,  and  Recreation  Division  at  the  appropri¬ 
ate  Air  Force  installation  or  the  System  Manager  indicating  the 
individual’s  full  name  and  SSN. 

Record  access  procedures:  Individuals  may  contact  the  Chief, 
Morale,  Welfare,  and  Recreation  Division  at  the  appropriate  Air  Force 
installation  or  the  System  Manager  to  exercise  their  rights  under  the 
Act.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  system  notices. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  are  contained  in  32  CFR  Part  806b. 

Record  source  categories:  Individual  applications  for  member¬ 
ship/participation  in  MWR  activities  and  offices  of  primarty  responsi¬ 
bility  for  MWR  activities. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

(PR  Doc.77-36260  Piled  12-22-77; 8; 45  am] 


FfDERAl  REGISTER,  VOL  42,  NO.  246— THURSDAY,  DECEMDER  2^  1977 


NOTICES 


64333 


[3810—71]  N00062  LORR1130 


Department  of  the  Nary  (DON) 

PRIVACY  ACT  OF  1974 
Notice  of  System  of  Record  Amendment 

Agency:  Department  of  the  Navy,  DoD. 

Action:  Notice  of  an  amendment  to  a  system  of  records. 

Summary:  The  Navy  proposes  to  amend  an  existing  system  of 
records  subject  to  the  Privacy  Act  of  1974.  The  specific  change  to  the 
system  being  amended  is  set  forth  below  followed  by  the  system 
published  in  its  entirety,  as  amended. 

Dates:  This  system  shall  be  amended  as  proposed  without  further 
notice  in  30  calendar  days  from  the  date  of  this  publication  unless 
comments  are  received  on  or  before  January  21,  1978,  which  would 
result  in  a  contrary  determination. 

Address:  Send  comments  to  the  system  manager  identified  in  the 
record  system  notice. 

For  further  information  contact: ' 

Captain  Francis  J.  LaMotte,  USN 
Office  of  the  Chief  of  Naval  Operations 
(OP-093),  Department  of  the  Navy 
The  Pentagon,  Washington,  D.C.  20350 
(202-697-2330) 

Supplementary  information:  The  Department  of  the  Navy  systems 
of  records  notices  as  prescribed  by  the  Privacy  Act  of  1974,  5  U.S.C. 
SS2a(o)  (Public  Law  93-579)  have  been  published  in  the  Federal 
Register  (FR  Doc  77-28255)  on  September  28,  1977,  at  42  FR  51229. 
The  Navy  proposes  to  amend  a  record  system  identified  as  N00062 
LORR1130,  entitled  “Low  Quality  Recruiting  Report  (CNET  Report 
1130-1)”  (42  FR  51281)  by  changing  the  system  location.  The  pro¬ 
posed  change  to  this  system  is  not  within  the  purview  of  the  provisions 
of  the  Office  of  Management  and  Budget  (OMB)  Circular  A- 108, 
Transmittal  Memorandum  No.  1,  dated  September  30,  1975,  and 
Transmittal  Memorandum  No.  3,  dated  May  17,  1976  which  provide 
supplemental  guidance  to  Federal  agencies  regarding  the  preparation 
and  submission  of  reports  of  their  intention  to  establish  or  alter  system 
of  personal  records  as  required  by  the  Privacy  Act.  This  OMB 
guidance  was  set  forth  in  the  Federal  Register  (40  FR  45877)  on 
October  3,  1975. 

December  13,  1977. 

Maurice  W.  Roche, 

Director,  Correspondence  and  Directives, 
Washington  Headquarters  Services, 
Department  of  Defense. 


System  name:  Low  Quality  Recruiting  Report  (CNET  Report  1 130-1) 
42  FR  51281,  September  28,  1977. 

Changes: 

System  location:  Delete  entire  entry  and  substitute  “Commander, 
Naval  Recruiting  Command,  4015  Wilson  Blvd.,  Arlington,  Va. 
22203.” 

N00062  LORR1130 

System  name:  Low  Quality  Recruiting  Report  (CNET  Report  1130-1). 

System  location:  Commander,  Naval  Recruiting  Command,  4015 
Wilson  Blvd.,  Arlington,  Va.  22203. 

Categories  of  individuals  covered  by  the  system:  Reports  of  enlisted 
performance. 

Categories  of  records  in  the  system:  Reports  of  performance. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses:  Used  by  the  Navy  Recruiting 
Command  and  the  Chief  of  Naval  Education  and  Training,  Chief  of 
Naval  Technical  Training,  and  the  Recruit  Training  Center  to  evaluate 
the  quality  of  recruits  with  a  view  towards  improvement  of  recruit¬ 
ment  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folder. 

Retrievability:  Random  filing  by  submitting  activity. 

Safeguards:  Maintained  in  locked  safe  in  controlled  building. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Commander  Navy  Recruiting  Com¬ 
mand. 

Notification  procedure:  By  individual  request  upon  presentation  of 
letter  or  identification.  Must  provide  program  and  name. 

Record  access  procedures:  The  agency’s  rules  for  access  to  records 
may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Service  Record  entries.  Commanding 
Officers  performance  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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[3810-70] 

Office  of  the  Secretary  of  Defense 
PRIVACY  ACT  OF  1974 
New  System  of  Records 

Agency:  Office  of  the  Secretary  of  Defense,  DoD. 

Action:  Notification  of  a  New  System  of  Records. 

Summary:  The  Office  of  the  Secretary  of  Defense  (OSD),  Depart¬ 
ment  of  Defense,  proposes  a  new  record  system  identified  as  DCOMP 
P34  entitled,  “Non-Career  Personnel  Job  Files”.  The  record  system  is 
to  provide  the  Presidential  Personnel  Office  with  timely  reports  on  the 
progress  of  hiring  for  non-career  positions.  The  record  system  notice  is 
published  in  its  entirety  below. 

Dates:  This  system  shall  become  effective  as  proposed  without 
further  notice  in  30  calendar  days  from  the  date  of  this  publication 
unless  comments  are  received  on  or  before  January  21,  1978,  which 
would  result  in  a  contrary  determination. 

Address:  Send  comments  to  the  system  manager  identified  in  the 
record  system. 

For  further  information  contact:  James  S.  Nash,  Chief,  Records 
Management  Branch  ODASD(A),  The  Pentagon,  Washington,  D.C. 
20301,  202-695-0970. 

Supplementary  information:  The  OSD  systems  of  records  notices  as 
precribed  by  the  Privacy  Act  have  been  published  in  the  Federal 
Register  (FR  Doc  77-28255)  on  September  28,  1977,  at  42  FR  50730. 
The  OSD  submitted  this  proposed  new  system  of  records  on  Novem¬ 
ber  7,  1977,  pursuant  to  the  provisions  of  the  Office  of  Management 
and  Budget  (OMB)  Circular  No.  A- 108,  Transmittal  Memorandum 
No.  1,  dated  September  30,  1975,  and  Transmittal  Memorandum  No.  3, 
dated  May  17,  1976,  which  provide  supplemental  guidance  to  Federal 
Agencies  regarding  the  preparations  and  submissions  of  reports  of  their 
intention  to  establish  or  alter  systems  of  personal  records  as  required 
by  the  Privacy  Act  of  1974  5  U.S.C.  552a(o)  (Pub.  L.  93-579).  This 
OMB  Guidance  was  set  forth  in  the  Federal  Register  (40  FR  45877)  on 
October  3,  1975. 

December  13,  1977. 

Maurice  W.  Roche, 

Director. 

Correspondence  and  Directives, 
Washington  Headquarters  Services, 

Department  of  Defense. 

DCOMP  P34 

System  name:  Non-Career  Personnel  Job  Files 

System  location:  Primary  location — Directorate  for  Personnel,  Of¬ 
fice  of  the  Secretary  of  Defense,  Room  3B347,  Pentagon,  Washington, 
D  C.  20301. 

Categories  of  indiriduals  covered  by  the  system:  Information  is 
collected  concerning  individuals  employed  by  the  Office  of  the  Secre¬ 
tary  of  Defense  who  occupy  non-career  positions.  Such  information 
includes  biographical  information  about  these  individuals.  The  follow¬ 
ing  excepted  positions  are  included:  Non-Career  Assignments  (NEA’s) 


and  Schedule  C  appointments.  Reports  are  made  for  all  authorized 
positions  whether  encumbered  or  vacant;  new  positions  created  or 
eliminated;  vacancies  filled,  and  new  vacancies. 

Categories  of  records  in  the  system:  System  contains  the  person’s  first 
and  last  name,  date  of  appointment,  date  of  initial  appointment,  date 
vacated,  race,  ethnic  background,  sex,  year  of  birth,  domicile,  career 
status,  mailing  address,  residence  and  business  phones,  whether  the 
individual  is  a  veteran  or  handicapped,  and  certain  background  infor¬ 
mation. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
“Equal  Employment  Opportunity  in  Federal  Government,”  and  a 
Presidential  Memorandum  dated  July  27,  1977,  “Non-Career  Personnel 
Job  File”. 

Routine  uses  of  records  maintained  in  the  system,  including  cate¬ 
gories  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
provide  the  Presidential  Personnel  Office  with  timely  reports  on  the 
progress  of  hiring  for  non-career  positions.  Reports  which  includes 
information  on  all  current  positions  and  incumbents  are  submitted  to 
the  Director  of  Personnel,  Office  of  the  Secretary  of  Defense,  for 
submission  to  the  Presidential  Personnel  Office.  A  consolidated 
monthly  report  from  the  Office  of  the  Secretary  of  Defense,  and  the 
Military  Departments  is  forwarded  by  the  10th  of  the  following  month 
to  the  Presidential  Personnel  Office.  Monthly  reports  include  all 
changes  since  the  previous  report.  Information  in  the  Non-Career 
Personnel  Job  File  is  collected  and  maintained  by  the  Office  of  the 
Secretary  of  Defense  and  transmitted  solely  to  the  Presidential  Person¬ 
nel  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  computer  tapes. 

Retrievability:  Filed  by  organization,  then  by  grade  in  descending 
order. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened  and 
trained. 

Retention  and  disposal:  Data  is  updated  every  month  with  personnel 
changes.  Records  are  maintained  permanently.  System  manager  and 
address;  Director  of  Personnel,  Office  of  the  Secretary  of  Defense, 
Room  3B347,  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure:  Written  request  for  information  should  be 
addressed  to  the  System  Manager.  Valid  proof  of  identity  is  required 
(e.g.,  building  pass  with  photograph  or  temporary  building  pass  and 
driver's  license,  or  Social  Security  Number). 

Record  access  procedures:  Procedures  for  gaining  access  by  an 
individual  to  his  records  may  be  obtained  from  the  Office  of  the 
Director  of  Personnel,  Room  3B347,  Pentagon,  Washington,  D.C. 
20301.  Telephone:  Area  Code  202-697-3305. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  are  contained  in  32  CFR  286b  and 
OSD  Administrative  Instruction  No.  81. 

Record  source  categories:  Personnel  files  are  compiled  in  the  Office 
of  the  Director  of  Personnel,  Office  of  the  Secretary  of  Defense,  with 
information  that  has  been  obtained  from  applicants  and  incumbents  of 
non-career  positions  by  DD  Form  2087. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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NEW  BILLING  PROCEDURES  FOR  AGENCIES 

As  part  of  the  new  billing  procedures  annoimced  in  the  Fbokbal  Register  of  Augiist  24.  1977.  and  to  insure  that  each 
agency  is  correctly  billed  for  only  its  own  documents,  the  Office  of  the  Federal  Register  requests  agencies  to  Insert  the  proper 
billing  code  on  all  of  their  documents.  The  six -digit  billing  code  should  be  typed  or  handwritten  in  ink  at  the  top  of  the  first 
page  on  all  tiiree  copies  of  documents  submitted  to  the  Office  of  the  Federal  Register  for  publicatbxo.  as  follows: 

BILLING  CODE:  0000-00 

The  list  of  agency  billing  codes  assigned  by  the  Government  Printing  Office  follows: 


Department  Billing  Code 

Action  _  6060-01 

Administrative  Conference  of  the  United  States _ 6110-01 

Agency  for  International  Development - 4710-02 

Agriculture  Department: 

Secretary  _ 3410-01 

Agricultiiral  Marketing  Service - 3410-02 

Agricultural  Research  Service _ 3410-03 

Agricultural  Stabilization  and  Conservation  Service..  3410-05 

Parmer  Cooperative  Service _ 3410-06 

Farmer's  Home  Administration _ 3410-07 

Federal  Crop  Insurance  Corporation _ 3410-08 

Extension  Service _ 3410-09 

Forest  Service _ 3410-11 

National  Agricultural  Library _ 3410-12 

Rmal  Electrification  Administration - 8410-15 

Soil  Conservation  Service _ 3410-16 

Economic  Research  Service _ 3410-18  * 

Statistical  Reporting  Service _ 3410-20 

Cooperative  State  Research  Service - 3410-22 

Food  and  Nutrition  Service _ 3410-30 

Rural  Development  Service _ _ 3410-32 

Animal  and  Plant  Health  Inspection  Service _ 3410-34 

Economic  Management  Support  Center _ 3410-35 

Food  Safety  and  Quality  Service _ 3410-37 

WPAO  — . . . 3410-38 

Office  of  Management  and  Finance _ 3410-90 

Office  of  Automated  Data  Systems _ 3410-94 

Office  of  Personnel _ 3410-96 

Office  of  Operations _ 3410-98 

Office  of  General  Sales  Manager _ 3410-21 

Foreign  Agricultural  Service _ 3410-10 

Air  Force  Department _ 3910-01 

American  Battle  Monuments  Commission _ 6120-01 

Arms  Control  and  Disarmament  Agency _  6820-32 

Army  Adjutant  General  Center _ 3710-08 

Defense  Communications _ 3610-05 

Corps  of  Englneers/Clvll  Works _ _ 3710-92 

Blind  and  Other  Severely  Handicapped  Committee _  6820-33 

Civil  Aeronautics  Board _  6320-01 

Civil  Rights  Commission _  6335-01 

Civil  Service  Commission _  6325-01 

Commerce  Department; 

Maritime  Administration _ 3510-03 

National  Technical  Information  Service _ 3510-04 

Bureau  of  Economic  Analysis _ 3510-06 

Census  Bureau _ 3510-07 

Coastal  Plains  Regional  Commission _ 3510-36 

U.S.  Travel  Service _ 3510-11 

National  Oceanic  and  Atmospheric  Administration 

(National  Marine  Fisheries  Service) _ 3510-22 

National  Oceanic  and  Atmospheric  Administration 

(Coastal  Zone  Management) _ 3510-08 

National  Oceanic  and  Atmospheric  Administration _ 3510-12 

Standards,  National  Bureau _ 13510-13 

Patents  and  Trademark  Office _ 3510-16 

Office  of  Secretary _ 3510-17 

Office  of  Secretary _ 3610-18 

Office  of  Secretary _ 3510-19 

Economic  Development  Administration _ 3510-24 

Domestic  and  International  Business  Administration..  3510-25 
National  Fire-Prevention  and  Control  Administration.  3510-49 

Telecommunications  Office _ 3510-60 

Commodity  Futures  Trading  Commission _  6351-01 

Community  Services  Administration _ 6315-01 

Consumer  Product  Safety  Commission _  6355-01 

Cost  Accounting  Standards  Board _  1620-01 

Defense  Logistics  Agency _  3620-01 

Delaware  River  Basin  Commission _  6360-01 

Defense,  Office  of  Secretary _ 3810-70 

Economic  Advisers  Council _ 312(M)1 

Energy  Research  and  Development  Administration _ 6170-01 

Environmental  Protection  Agency _  6560-01 

Environmental  Quality  Council _ 3125-01 

Equal  Employment  Opportunity  Commission _  6570-06 

Export-Import  Bank  of  the  United  States _  6690-01 

Farm  Credit  Administration _  6705-01 


Department  Billing  Code 

Federal  Communications  Commission _ 6712-01 

Federal  Deposit  Insurance  Corporation _ 6714-01 

Federal  Election  Commission _ 6715-01 

Federal  Energy  Administration _ 3128-01 

Federal  Home  Loan  Bank  Board 

General  Counsel _  6720-01 

Mortgage  Corporation _  6720-02 

Federal  Maritime  Commission _ 6730-01 

Federal  Mediation  and  Conciliation  Service _  6732-01 

Federal  Power  Commission _  6740-02 

Federal  Reserve  System/Board  of  Governors _ 6210-01 

Federal  Trade  Commission _  6760-01 

Pine  Arts  Commission _  6330-01 

Foreign  Claims  Settlement  Commission _  6770-01 

General  Accounting  Office _ 1610-01 

General  Services  Administration: 

OAD _ 6820-34 

Administrative  Management  Division,  Public  Buildings 

Service _  6820-22 

Public  Buildings  Service _  6820-23 

Federal  Supply  Service _  6820-24 

Automated  Data  and  Telecommunications  Service _  6820-25 

NAA  (all  NARS  except  Office  of  the  Federal  Register) _  6820-26 

NARS  (Office  of  the  Federal  Register) _  6820-27 

Office  of  Stockpile  Disposal,  Federal  Preparedness 

Agency  _  6820-28 

Executive  Director,  Federal  Preparedness  Agency _  6820-29 

Office  of  Personnel _  6820-30 

Office  of  Data  Systems _  6820-37 

General  Counsel _  6820-38 

Office  of  Finance.:. _  6820-39 

Government  Printing  Office _  1505-01 

Harry  S.  Truman  Scholarship  Foundation _ 6115-<)2 

Health,  Education  and  Welfare  Department; 

Office  of  Education  (EA) . 4110-89 

Office  of  Education  (EECS) _ 4110-02 

Pood  and  Drug  Administration _ 4110-03 

National  Institutes  of  Health _ 4110-08 

Health  Resources  Administration _ 4110-83 

Health  Services  Administration _ 4110-84 

Institute  of  Museum  Services _ 4110-24 

Office  of  Assistant  Secretary  for  Health _ 4110-85 

Center  for  Disease  Control _ 1 _ 4110-86 

Center  for  Disease  Control/National  Institute  for  Oc¬ 
cupational  Safety  and:  Health _ 4110-87 

Alcohol,  Drug  Abuse  and  Mental  Health  Administration  4110-88 

Social  Security  Administration _ 4110-07 

Health  Care  Financing  Administration _ 4110-35 

Secretary  _ 4110-12 

Housing  and  Urban  Development  Department _ 4210-01 

Indian  Claims  Commission _  7030-01 

Inter- American  Foundation _  7026-01 

Intergovernmental  Relations,  Advisory  Commission _ 6115-01 

Interior  Department: 

Office  of  Secretary _ 4310-10 

Indian  Affairs  Bureau _ 4310-02 

Outdoor  Recreation  Bureau _ 4310-03 

Surface  Mining,  Office  of _ 4310-05 

Reclamation  Bureau _ 4310-09 

Bonneville  Power  Administration _ 4310-11 

Solicitor  . . 4310-17 

Geological  Survey _ 4310-31 

Mines  Bureau _ 4310-53 

Fish  and  Wildlife  Service... . 4310-55 

National  Park  Service _ 4310-70 

Land  Management  Bureau _ 4310-84 

Water  Research  and  Technology  Office _ 4310-49 

Mine  Enforcement  and  Safety  Administration _ 4310-68 

Alaska  Power  Administration _ 4310-37 

Southwestern  Power  Administration _ 4310-47 

Southeastern  Power  Administration _ 4310-76 

International  Broadcasting,  Board  for - 6155-01 

International  Trade  Commission _  7020-02 

Interstate  Commerce  Conunission -  7035-01 


(Continued  on  inside  back  cover) 


Department  Billing  Code 

Justice  Department - - - 4410-01 

Labor  Department: 

Employment  and  Training  Administration - 4610-30 

Secretary  (Administrative  Law  Judges) - 4610-20 

Secretary  (Audit  and  Investment) - -  4610-21 

Secretary  (Office  of  Information) _ 4610-22 

Secretary _ 4610-23 

Labor  Statistics - - - 4610-24 

OSHA  (Standards). . —  4610-20 

Employment  Standards  Administration - 4610-27 

International  Labor  Affairs  Bureau - 4610-28 

Labor-Management  Services  Administration _  4610-20  '■ 

Legal  Services  Corporation _  6820-36 

Libraries  and  Information  Science,  National  Commission..  7627-01 
Library  of  Congress 

Copyright  Office _ 1410-03 

Copyright  Royalty  Tribunal _ 1410-01 

Management  and  Budget  Office - 3110-01 

Marine  Mammal  Commission -  6820-31 

National  Aeronautics  and  Space  Administration - 7610-01 

National  Capital  Planning  Commission _  7620-01 

National  Center  for  Productivity  and  Quality  of  Working 

Life  . . . . - . 3161-01 

National  Credit  Union  Administration _  7636-01 

National  Endowment  for  the  Humanities -  7636-01 

National  Endowment  for  the  Arts -  7637-01 

National  Gallery  of  Art .  7640-01 

National  Institute  of  Education _ 4110-39 

National  Labor  Relations  Board _  7646-01 

National  Mediation  Board -  7560-01 

National  Science  Foundation _  7656-01 

National  Transportation  Policy  Safety  Commission -  6820-36 

Navy  Department: 

DCPA  U  8 . 3810-01 

Navy:  Judge  Advocate  General - 3810-71 

Nuclear  Regulatory  Commission _  7690-01 

Occupational  Safety  and  Health  Review  Commission -  7600-01 

Overseas  Private  Investment  Corporation - 3210-01 

Panama  Canal  Company _  3640-01 

Pennsylvania  Avenue  Development  Corporation _  7630-01 

Pension  Benefit  Guaranty  Corporation -  7708-01 

Postal  Rate  Commission _ 7716-01 

Postal  Service _ 7710-12 


Department  Billing  Code 

President’s  Commission  on  Mental  Health..... _  6820-40 

Railroad  Retirement  Board _  7905-01 

Railway  Association,  UB _  8240-01 

Renegotiation  Board _ 7910-01 

Science  and  Technology  Policy,  Office  of _  7665-02 

Securities  and  Exchange  Commission - 8010-01 

Selective  Service  System _ 8016-01 

Small  Business  Administration _  8025-01 

Smithsonian  Institution _  8030-01 

State  Department _ 4710-01 

Susquehanna  River  Basin  Commission _ 1 _  7040-01 

Technology  Assessment,  Office  of _  1630-01 

Telecommunications  Policy  Office _ 3160-01 

Tennessee  Valley  Authority _ 8120-01 

Trade  Negotiations,  Special  Representative  for _ 3190-01 

Transportation  Department: 

Office  of  Secretary _ 4910-62 

Federal  Railroad  Administration _ 4910-06 

Federal  Aviation  Administration _ 4910-13 

Coast  Guard _ 4910-14 

Federal  Highway  Administration _ 4910-22 

Urban  Mass  Transportation  Administration _ 4910-57 

National  Transportation  Safety  Board _ 4910-68 

National  Highway  Traffic  Safety  Administration _ 4910-69 

Materials  Transportation  Board _ 4910-60 

St.  Lawrence  Seaway  Development  Corporation _ 4910-61 

Treasury  Department: 

Customs  Service _ 4810-22 

Administrative  Programs _ 4810-26 

Revenue  Sharing _ 4810-28 

Alcohol,  Tobacco  and  Firearms _ 4810-31 

Federal  Law  Enforcement  Training  Center _ 4810-32 

Comptroller  of  the  Currency _ 4810-33 

Engraving  and  Printing _ MlO-34 

Government  Finance  Operations _ 4810-35 

Mint,  Bureau _ 4810-37 

Public  Debt . 4810-40 

Secret  Service _ 4810-42 

Internal  Revenue  Service _  4830-01 

U.S.  Information  Agency _  8230-01 

Veterans  Administration _  8320-01 

Water  Resources  Council _ 8410-01 

White  House  Office _ 3195-01 


If  your  agency’s  name  does  not  appear  above,  GPO  may  not  have  received  your  printing  and  binding  requisition  (Standard 
Form  1).  Your  documents  can  not  be  printed  in  the  FEDERAL  REGISTER  without  a  billing  code. 

INFORMATION  AND  ASSISTANCE:  Mr.  WUliam  Rose,  202-275-2867. 
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